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1. IIOACHUTEJIbHAA 3AITHUCKA
1.1. Ilenw u 3a0auu oucyuniumsl
«IIpohunbHO-OPUEHTUPOBAHHBIM  WHOCTPAHHBIA  SI3BIK

OCHOBHOH  IIEJIBLIO

Kypca
(aHTIUICKMIT)» B MOATOTOBKE OakamaBpoB mo HamparieHHio 46.03.02 «/lokyMeHTOBedeHHE U
apxuBOBe/leHUe» sBisieTcs  npodeccuoHalbHAs MOATOTOBKA  CTYJIEHTOB  CpPEACTBAMHU
WHOCTPAHHOTO sI3bIKa, ()OPMHUPOBAHHE Yy HUX HEOOXOJUMONW KOMMYHUKATUBHOH SI3BIKOBOM
KOMITETCHIINH, a TaK)Ke BBICOKOTO YPOBHS COIMAIBHON M MPO(EeCCHOHATBHON alanTaiuu, 9TO
npenmnosiaraetT (OpMUPOBAHHUE BCECTOPOHHE Pa3BUTOM JMYHOCTH, CIIOCOOHOM OTBeyaTh Ha
BBI30BBI COBPEMEHHOTO OO0INECTBA U HCIONIH30BATh 3HAHUS, YMEHHSI M HABBIKH, TIOJyYeHHBIC B
xoje ooydenwus. [IproOpereHue cTyIeHTaMiU COBOKYITHOCTH TEOPETUUYECKUX S3BIKOBBIX 3HAHUM,
MPaKTUYECKNX yYMEHUN M HABBIKOB JACT BO3MOXKHOCTH HCITOJIb30BAaTh WHOCTPAHHBIN SI3BIK B
npodeccHoOHaNbHOM M HAay4YHOM JESITeNbHOCTH, OYIeT COJCHCTBOBATh HaJaKUBAHUIO
MEXKYIbTYPHBIX MPO(ECCHOHANBHBIX U HAYYHBIX CBS3€H, MO3BOJIUT JOCTOMHO MPEICTaBIATh
CBOIO CTpaHy Ha MEXIYHApOJIHBIX CEMHHApaX, KOHPEPEHIUIX, CHMIIO3UyMaX.

3amaun Kypca ONpEAeNSIoTcs MpodecCHOHATHHBIMA

46.03.02

MOTpeOHOCTAMU  OaKanaBpoOB,

MMPpOXOAAIIUX IIOATOTOBKY 10 HalpaBJICHUIO «I[OKyMeHTOBeI[eHI/Ie H

apxuBoBeeHue». Iloatomy kypc «IIpouinbHO-OpUEHTUPOBAHHBIH WMHOCTPAHHBIA  SI3BIK

(aHTTTIUHCKUIT)» CTPOUTCS HA MEXKIUCUUITMHAPHOW HHTETPATUBHOM OCHOBE, UMEET XapakTep,

YEeTKO OPUEHTUPOBAHHBIN Ha MPO(ECCHOHATBHYIO A3BIKOBYIO KOMMYHHKAIIHIO.

1.2. @opmupyemvie KomnemeHyuu, COOMHECEHHbBIE C NIAAHUPYEMbIMU DPe3YIbMamamu
00yuenusn no oucyuniune

OOyueHne cTyleHTOB B paMkax Kypca «lIpoduinbHO-OpueHTHPOBaHHBIH MHOCTPAHHBIN

S3bIK  (QHTJIMHACKUIA)» HANpaBlIEHO Ha pPa3BUTHE KOMMYHUKATHBHOH, KOTHUTHBHOM,

WH(GOPMAIIMOHHON, COIMOKYJIBTYPHOH U Tpo(ecCHOHATBHON COCTaBISIONIMX —Y4eOHOTO
mpoiiecca. IJTO O3HAYAeT, YTO BBITYCKHHUK-OAaKajmaBp  JIOJDKEH 00J1aaTh ClEeIyIOUUMU
KOMIICTCHITUSIMH:
KoMmnerenuus HNuauxaTopsl Pe3yabTaTsl 00yyeHus
(xon u KOMIIeTeHI[UHA
HAaWMEHOBAHHE) (Koa ¥ HAMMEHOBAaHUE)
VK-4. VK-4.1. Bnaneer | 3narTh:
CnocoOHOCTh CHCTEMOM HOPM PYCCKOIO | — OCHOBHBIC HOPMbI HHOCTPAHHOTO S3bIKA B
OCYLIECTBIIATh JIMTEPATYpPHOro  sI3bIKA 001aCTH YCTHON M TUCBMEHHOH peuwu;
NCJIOBYIO u HOPMAaMH | — OCHOBHBIE Pa3JInYUs JIMHTBUCTUYECKUX
KOMMYHHKAIIMIO B | HHOCTPAHHOTO(BIX) CHCTEM PYCCKOTO
YCTHO#M | A3bIKa(OB); CIOCo0€eH | y WHOCTPAHHOTO S3bIKA;
MHCHMEHHOHU JIOTHICCKH — OCHOBHbIE OCOOCHHOCTH CIIyIIAHHs, YTCHUS,
dhopmax W TpaMMaTHYECKd BEPHO
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Ha
rocy/1apCTBEHHOM
SI3BIKE
Poccuiickoit
denepaunu

u
MHOCTPaHHOM(BIX)
s3bIKe(ax)

CTPpOUTHL KOMMYHHUKAIHIO,
WCIIONB3ysl BepOaJbHBIC W
HeBepOallbHBIE  CpelCTBa
B3alMOIEHCTBUA

TOBOPEHHUS U MUChMa KaK BUJIOB PEUYECBOU
NeSITeTbHOCTH;

— OCHOBHBIE MOJIEJIA PEYECBOTO TIOBECHUS;

— OCHOBBI PEYEBBIX KaHPOB, aKTyaIbHBIX IS
y4eOHO-HAYIHOTO OOIICHHS;

— CYIIHOCTb PEYEBOTO BO3/ICHCTBHUSI, €TI0 BHIBI,
(bopMBI 1 CpPEeaCTBa;

— 0a30BBIM HA0OPOM JICKCUKH
TEPMHUHOJIOTUYECKON HAIPaBIEHHOCTH;

— 0a30BBIC TPAMMATHYECKHE KOHCTPYKIIUU U
(bOopMBI, IPHUCYIINE TOAB3BIKY HANIPABICHHUS
MOJATOTOBKH / CIICIIUAIEHOCTH;

— CBOOOJIHBIE W YCTOWYHMBBIE CIIOBOCOYECTAHUS,
(dpazeonornyeckue eIUHUIBI, XapaKTePHBIE
1St cepbl TpodecCuoHATbHON
KOMMYHHKAITIH;

— OCHOBHBIE CPEJICTBA CO3AaHUS BEepOATBHBIX U
HEBEPOATBLHBIX HHOSI3BIYHBIX TEKCTOB B
Pa3IMYHBIX CUTYALUSIX JIMIHOTO

1 po(heCcCUOHANTBHO 3HAYMMOTO OOIICHHS,

— UCTOPHIO, KyJIbTypy U TPAIAUILIUU CTPAHBI
M3y4aeMoro SI3bIKa;

— KOHIIENTYAIbHYIO U S3bIKOBYIO KaPTUHY
MHUpPa HOCUTEIISI HHOSI3BIYHOU KYJIBTYPHI.
Ymers:

— peaTu30BBIBaTh PA3TUYHBIC BUIBI PEUCBOM
JIEeATETLHOCTH B yUeOHO-HAYYHOM OOIIICHUH Ha
WHOCTPAHHOM SI3BIKE;

— oCymecTBIATh () (HEeKTUBHYIO
MEXITMYHOCTHYIO KOMMYHUKAITUIO

B YCTHOM U MUCbMEHHOU (popmax

HAa UHOCTPAHHOM SI3bIKE;

— COOTHOCHUTB SI3BIKOBBIE CPE/ICTBA

C KOHKPETHBIMH COIMATBHBIMUA CUTYAIHSMH,
YCIIOBUSIMU U LEISIMH,

a TaKk)Ke ¢ HOpMaMH POPECCHOHATTLHOTO
pPEYeBOro MOBEICHUS, KOTOPBIX
NPUICPKUBAIOTCS HOCUTEIH SI3bIKa;

— paboTath c/HajJ TEKCTaMU
po(hecCHOHATLHOW HAITPABICHHOCTH

B IIEJISX aJICKBAaTHOM MHTEPIPETAIIMH
MIPOYNTAHHOTO MaTepHaIa;

— TIOHUMaTh MOHOJIOTUYECKYIO/
JTUAIOTHUYECKYIO PeUb, B KOTOPOH
UCTIOJTb30BaHBI JICKCUKO-TPAMMATHUECKUE
KOHCTPYKIIUHU, XapaKTEPHBIE IS
KOMMYHHUKATHBHBIX CUTYaIHi
po(hecCHOHATBLHOTO OOIIECHUS.

Baaners:

— 0a30BBIM HAOOPOM JIEKCHKO-
rpaMMaTHYEeCKIX KOHCTPYKITUH, XapaKTEPHBIX
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U1 KOMMYHHKATUBHBIX CUTYalui
0OIIEKyIBTYPHOTO

1 IpoeCCUOHATTBHOTO OOIIEHUS;

— A3BIKOBBIMH CpPEACTBAMHU

IUIs1 JOCTHXKEHUS TPOoeCcCHOHATIbHBIX 1eNlel Ha
MHOCTPAHHOM $I3bIKE;

— Ppa3IMYHBIMU BUAMU U IPUEMaMHU
CIIyIIaHUs, YTEHUS, TOBOPEHHUS

U MIHCHMa;

— HAaBBIKaMH COLIMOKYJIbTYPHOMH

U MEXKYJIbTYPHOU KOMMYHHKAIUH;

— HaBBIKAMM KOMMYHUKAIUH

B MHOSI3BIYHOM cpezie, 00eCTeunBalOIIMMU
a/IeKBaTHOCTh COLIMATIBHBIX U
po¢eCCHOHAIBHBIX KOHTAKTOB Ha
MHOCTPAHHOM SI3bIKE;

— crnocobamy pelieHnss KOMMYHUKaTUBHBIX U
peueBbIX 3a/1a4

B KOHKPETHON CUTYyaluu OOIIEHUS;

— IpHUEMaMHU CO3JAaHUs YCTHBIX

Y IUCbMEHHBIX TEKCTOB Pa3JIMYHBIX )KaHPOB B
nporiecce yueOHO-HAyYHOTO OOIIEHMS;

— HaBBIKaMH peepupoBaHHS U
aHHOTHPOBAHUS HAYYHOM JIUTEPATYypPHI;
nHpopManueir 00 OCHOBHBIX OCOOCHHOCTSX
MaTepUaIbHOU

U JIyXOBHON KyJIbTYpbl CTpaHbl (pEervoHa)
M3y4aeMOro HHOCTPAHHOIO s3blKa B LEJIAX
YBAKUTEJIBHOTO OTHOUIEHUS K JyXOBHBIM
LIEHHOCTSIM JAPYTUX CTPAaH U HAPOJIOB.

YK-4.2. CB00OJHO
BOCIIPUHHMAET,
aHATN3HPYET U
KPUTHUYECKH OLIEHUBAET
YCTHYIO

u MUCHbMEHHYIO

oOmenpodecCHoHAIbHYIO
UHPOPMALIMIO Ha PYCCKOM
u MHOCTPaHHOM(BIX)
a3bIKe(ax); JEMOHCTPUPYET
HaBBIKH nepeBoja

C  UHOCTPaHHOTO(BIX)
Ha rocyJapCTBEHHBIN
A3BIK,

a TaKxKe c
rocy1apCTBEHHOIO

Ha  HMHOCTpPAHHBIH(bIE)
SI3BIK(H);

3HaTh:

— METOIUKY pabOThI C/HA/T TEKCTAMH
COLMAJIHON U MPO(heCCHOHAILHON
HAIPABJICHHOCTH B LIEJISX aJCKBATHOM
HMHTEPIPETAIMH TPOYUTAHHOTO MaTepuaa.
YMeTh:

— HCIIOJB30BaTh HABBIKU PAOOTHI

¢ nHopManueit U3 pa3InIHBIX HCTOYHUKOB Ha
WHOCTPAHHOM SI3BIKE JJISl PeLICHUS
OOLIEKYJIbTYPHBIX

U IpoeCCUOHATBHO 3HAYUMBIX 3a/1a4;

— TIOHMMATh U TPABUILHO UHTEPIPETUPOBATH
HUCTOPUKO-KYJILTYPHBIC SBJICHUS CTPaH
M3y4aeMOTO S3bIKa, pa3ouparbes

B OOIICCTBCHHO-TIOJUTHYCCKUX MHCTUTYTaX
ITHX CTpaH;

— BBINIOJHSATH TUCHBMECHHBIC H YCTHBIC
MEPEeBOIbI MATEPUATIOB MPO(ECCHOHATBEHO
3HAYUMOW HAIPABICHHOCTH C HHOCTPAHHOTO
S3bIKA HA PYCCKUN U C PYyCCKOTO

Ha MHOCTPAHHBIN S3bIK;
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— CO03/aBaTh U PEIaKTUPOBATH TEKCThI
OCHOBHBIX KaHpPOB JICJIOBOU peuu;

— penaKTHUPOBATh TEKCTHI
po(hecCHOHATBFHOTO U COIMATLHO 3HAYNMOTO
CoJIep>KaHUs Ha POJHOM

U MHOCTPAHHOM A3bIKaX.

Baaners:

— METOJUKOH U MpHUeMaMHu MepeBoia
(petepaTuBHOTO, JOCIOBHOTO);

— npueMaMu pedepupoBaHU

Y aHHOTUPOBAHUS TEKCTOB MPOPECCHOHATHHON

HaIPaBJIECHHOCTH;
HaBbIKaMU 1o PELEH3UPOBAHUIO
U PEIAKTHPOBAHMIO COLMAJIBHBIX, HAy4HO-
MOIYJISIPHBIX, HAay4HBIX,
u MyOIUIIUCTUUECKUX pabot
o HalpaBJIEHUIO HOATOTOBKH
HAa MHOCTPAHHOM SI3BIKE.
YK-4.3. Hcnone3yer | 3HaTh:
nH(pOpPMaLMOHHO- — METOJIUKY pabOoThI
KOMMYHMKAI[MOHHBIE ¢ UH(OPMAIIMOHHBIMU TOTOKAMHU
TEXHOJIOTMM TIPU TOUCKE | i1 00ECIIEUYEHUs NEeATEIbHOCTH
HE00X0IMMOM AHAJIMTUYECKHUX LIEHTPOB, OOLLIECTBEHHBIX U
uHPOPMAMK B IIPOLECCE | TOCYAAPCTBEHHBIX OPraHU3aIHi.
penieHus CTaHIAPTHBIX | YMeETh:
KOMMYHUKATUBHBIX 3aJla4 | — pellaTh CTaHAAPTHbIC KOMMYHUKATUBHBIE
JJIA JOCTHKCHU S 3a1aun

npoeCCHOHATBHBIX TIETICH
Ha  TOCYIapCTBEHHOM

U MHOCTPAHHOM(BIX)

A3bIKe(ax)

C UCTIOJIB30BaHNEM HH(POPMAITMOHHO-
KOMMYHHKAIIMOHHBIX CETeH;

— cobupaTb B UHPOPMALIMOHHO-
KOMMYHHUKAIIHOHHBIX CETSIX

Y MHTEPIPETUPOBATHh HH(OPMALIUIO
COIIMAIIEHOTO U TIPO(eCCHOHATBHOTO
XapakrTepa;

— aJIeKBaTHO U KPUTHUYECKU OLIEHUBATh
MaTepuai pa3IuyHbIX HH()OPMALIMOHHO-
KOMMYHHUKATHBHBIX PECYpPCOB;

— muddepeHnrpoBath 0QUIHATEHO-IETOBYIO
Y TEPMHHOJIOTUYECKYIO JIEKCUKY .
Baangers:

— HaBbIKAMHU M METOJUKON MOUCKA
CTPaHOBEIUECKOMN

1 ipoeccuoHabHON nH(pOpPMaIUH,
UCTIONB3YS Pa3MU4HbIe HHPOPMALMOHHO-
KOMMYHHKAIIMOHHbIE TEXHOJIOTHH;

prHeMaMHu coopa, 00paboTku
u pacnpocTpaHeHuUs uHpopmanuu
B COOTBETCTBUHN C OGH.[CHpI/IHSITBIMI/I

CTaHJIaPTaMHU U IPaBHJIAMU NPOPECCHH.

T1K-1. Brnaneer
HaBBIKAMU

[IK-1.2. Ocymectiusier
0TOOp M peJaKTUPOBAHUE

3HaTh: OCHOBBI PEJAaKTUPOBAHUS U
apxeorpaMuecKoro ONMCaHMs Pa3IHIHBIX
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UCCIIEI0BaHMA, Pa3IUYHBIX BUIOB BUJIOB JIOKYMEHTOB

otbopa, JTOKYMEHTOB JUTS UX YMeTh: 0TOMpaTh JOKYMEHTHI JJIS UX
pEeNaKTUPOBAHMS | UCIOJIB30BAHUS U nyONMKaLUKU B CPENICTBAX MaCCOBOM
¥ TTOJITOTOBKH K MyOJUKaINKY B CPEACTBAX | MHPOPMAIMU C yYETOM UX BHIOBOI
nyOJIMKanuu MaccoBOM nHpopMauu IIPUHA]JIEKHOCTH

COOCTBEHHBIX Brnanets: MmeToaMu peiakTHPOBAHUS
MaTepHaoB U JOKYMEHTOB JUISl UX UCIIOJIH30BAHUS B
apXMBHBIX CpeCTBax MacCOBOW MH(MOPMALIH
JOKYMEHTOB

1.3. Mecmo oucuunnunsl 6 cmpykmype o0pazo8amenbHoll RPoZPamMMbl

B yudeOHom mane HampapieHus mnoaArotoBku 46.03.02 «J/lokymeHTOBelieHHEe H
apxuBoBefieHHe» (IMpoduib: «AyIHMOBU3yalIbHbIE, HAYYHO-TEXHUYECKHME MU SKOHOMHYECKUE
apxuBbl») mpeamer «lIpopuabHO-OPHEHTUPOBAHHBII HMHOCTPAHHBIN S3bIK  (AHTJIMHCKUIN)»
OTHOCHUTCSI K 4YacTH, (opMHupyemMOl YyyaCTHHKaMU OO0pa30BaTeIbHBIX OTHOLIEHUH OJoka
JUCLUUIUINH y4eOHOro ruiaHa. OCHOBHBIM YCJIOBHEM Haudana OOy4YeHHs CTYIEHTOB IO Kypcy
«IIpo¢punbHO-OpUEHTUPOBAHHBIH MHOCTPAHHBIM SA3BIK (AHIVIMHACKUI)» 1O HANpPaBICHHIO
46.03.02 «/lokymeHTOBe/leHNEe U APXUBOBEIEHNE» SIBJISICTCS BJIaJICHUE MHOCTPAHHBIM SI3bIKOM
B TOM o0OBEME, KOTOpBIM MPEIyCMOTPEH HOPMAaTUBHBIMU TPEOOBAHUSIMH IPOrPaMMBbI
o61eo0pa3oBaTesibHOro Kypca « IHOCTpaHHBIN S3BIKY.

[Iporpamma kypca «IIpoguabHO-OpHEHTUPOBAHHBIN HHOCTPAHHBIN SI3bIK (AHTIIUHCKUN )»
SBJIIETCS aBTOPCKOW, B OCHOBY COJEpXKaHUS Kypca IMOJOXKEHO IMPEACTAaBIEHUE O TOM, YTO B
mpouecce OOydYeHUS HWHOCTPAHHBIM S3bIK BBICTYNIAET HE TOJBKO M HE CTOJBKO Kak
CaMOCTOsITeNIbHAsl ~ JUCHMIUIMHA, a KaK [peAMeT, IOMYMHEHHBIH MNpoQUIMpPYOILUM
IUCLUUIUINHAM, SIBIIOUIMICS MEIUyMOM IpO(eCCHOHAIBHBIX 3HAaHUM B  peajau3aluu
00pa3oBaTeNbHON MPOTPAMMBI, OTKPBIBAIOLINHA MEpe]] CTyAeHTaMU OOJIbIINE BO3MOKHOCTH JUIS
O3HAKOMJIEHHUSI C 3apyOeXHbIM OIBITOM B cdepe H30paHHOH crenuaibHOCTH. B cBsizu ¢
BBIIICHU3JIO)KEHHBIM, MOJKHO yTBEPXKAATh, YTO B PpE3yJbTaTe OCBOEHUSA JIUCLUIUIMHBI
«HOCTpaHHBIA A3BIK» (OPMHUPYIOTCS 3HAHUS, YMEHUS U BJIaJEHUs, HEOOXOIMMBbIE s
U3y4eHHs MPO(UIBHBIX AUCIUILTUH.

TecHast CHHXpOHM3aLUsi M  B3aUMOCBS3b MEXJIy MHOCTPAHHBIM  S3BIKOM U
IpoGWINPYIOIIMMU TUCHMIUIMHAMU U, 0o0Jiee TOro, 3aBUCUMOCTh IEPBOIO OT IOCIEIHUX
o0ecreynBaoT MPEEeMCTBEHHOCTh M YCIIEIIHOCTh OCBOCHUS NPO(ECCHOHATBHON HHOS3BIYHON
JIEKCHKH, BEIPA0OTKY HABBIKOB UTCHHS, peeprpoBaHusi, aHHOTHPOBAHUS, IIEPEBOJAa TEKCTOB 110
CHEIMAIbHOCTH,  CIIOCOOCTBYET (OPMUPOBAHUIO YMEHUN HWHOSI3bIYHOM pEYd Ha TEeMBI

CIICHNaJIbHOCTH.
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Jis  ocBOGHHMsSI JAMCUMIUIMHBI ~ HEOOXOMUMBI  3HAHWS, YMEHUS W  BIAQJCHUSA,
chOpMHUpPOBAHHBIE B XOAC H3YYCHHS CICAYIOMUX ITUCIUIUIMH W TPOXOXKICHUS TMPAKTHK:
«IHOCTpaHHBIN A3BIKY.

B pesynpTate OCBOEHUS AUCHUIUIMHBI (HOPMHUPYIOTCS 3HAHUWS, YMEHHS W BIIAJCHUS,
HEOOXOMUMBIC JJIsi M3y4YeHUs CIEAYIOIUX MJUCHHUILUIUH «AyAHOBU3YyalbHBIE apXHWBBI 3a
pyoexxom», «HayqHo-TeXHIYEeCKHE U OM3HEC-apXUBBI 32 pyOSIKOM.
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2. CTPYKTYPA TUCHIHITIHHBI

Obmas Tpya0EMKOCTh TUCIUTUTHHBI cOCTaBiseT 3 3.e., 108 akameMudecKkux 4acos.

CTpyKTypa IMCUMIJIMHBI /51 04HOH (popMbl 00yUeHust

O0beM AUCHUIUTHHBI B (pOpMe KOHTAKTHOW PabOThI OOYYArOMIMXCSl C TEeAarorudecKuMu
paboTHUKaMU U (WJIH) JTUIAMU, TPUBIEKAEMbIMH K peau3alii 00pa30BaTeIbHONU MPOTrpaMMBbl
Ha MHBIX YCIIOBUSX, PU MPOBEJACHUN YUCOHBIX 3aHATHIMA:

Cemectp | Tum yueOHBIX 3aHATHIA KonnuecTtBo
4acoB
4 [IpakTHyeckue 3aHsATUA 42
Bcero: 42

OO0BeM TUCIHIUIHHEI B (hOpME CaMOCTOSITEIbHON PabOTEI 0OYYAIONINXCS COCTABIISET 66
aKaJeMHUYECKUX YaCOB.

3. COEPKAHUE INCHUTI/TUHBI

TpeGoBanus K _pe3yjabTaTaM OCBOCHHUA JUCIHHUIIJIMHbI: HaJId4Khe S3BIKOBOM H

KOMMYHHKATHBHOW  KOMIIETCHIIUH, HEOOXOAMMOW W  JIOCTATOYHOW JJII  HMHOS3BIYHOMN
NEATEIPHOCTH TI0O HM3YYCHHI0O W TBOPYECKOMY OCMBICIEHUIO 3apyOeKHOTO oImpITa B
MpoQUINPYIONIEH U CMEXHBIX 00JacTIX HAyKH, a Takke i Mpo(ecCHOHAIBHOTO OOIICHUS U
KBUTH(UIIMPOBAHHON TBOPUYECKOW JAEATEIHLHOCTH B Pa3NUYHBIX cepax AETOBOTO U HAYYHOTO

COTpYAHUYECTBA.

3anaun o0yyeHHs1 Ha NPOPUILHO-OPHEHTHPOBAHHOM JTane B LeJsX JA0CTHKeHHs

TpeboBaHnii NPo¢ecCHOHATBHOIO YPOBHS BJIaJ¢HUS HHOCTPAHHBIM A3BIKOM:

1. PazBuTHe CJOeavIOIMX VMEHUH MHOS3LIYHOIO OOLICHHS B pPa3sHBIX cdepax u

CUTyalnudax:

thepbl U CUTYAIIMH WHOS3BIYHOIO 00IIeHNus

1. Teopueckuii nouck u ocmvlcieHue uHdopmauuu.

- paboTa ¢ OpPUIMHAJIBHOM HAy4YHO-TIOMYJISIPHOW JMTEpaTypoil; CIEeUUalbHOW JUTEepaTypoi
npodeCCUOHATBLHON HANpPaBICHHOCTH; C 0030paMH, CTAaThIMH W3 HAYYHBIX MEPHOAMYECKHX
W3JIaHuI; ¢ MOHOTpadusIMH, pedepatamMu; ¢ MaTepHaioM KOMITBIOTEpPHBIX ceteld (Internet).

2. Yemuvie konmaxkmoi.
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- oOMeH uH(popMmalmend obuero M NpodeccHOHaIBLHOIO/HAYYHOTO — XapakTepa B Ipolecce
MOBCETHEBHBIX U NMPO()ECCHOHAIBHBIX KOHTAKTOB.

3. HHucomennvle konmaxmai.

- 3aII0JTHCHUE aHKET;
- pepepupoBanue;
- aHHOTHPOBAHUE;

- HaITUCaHHE TE3UCOB, COOOIICHHMH, JOKIIAI0B.

YMeHusi HHOABLIYHOTO 00IIEHUS

1. Ymenue:

- BJIaJICHHE BCEMU BUJAMH YTE€HUSI OPUTUHAIBHON JINTEPATYpPhI, B TOM YHCJIE:

a) O3HAKOMUTEJBHBIM YTEHHEM CO CKOpOCThi0 180-200 cioB/MUH. 6€3 CIIOBaps; KOJUYECTBO
HEM3BECTHBIX CJIOB HE MpeBbIIaeT 4-5% MO OTHOLICHMIO K 00IIeMYy KOJHMYECTBY CJIOB B TEKCTE;
0) M3y4aroIUM YTEHHEM — KOJHMYECTBO HEM3BECTHBIX CJIOB HE IMpPEBBIIIACT 8% MO OTHOIICHHIO

K 06meMy KOJMYCCTBY CJIOB B TCKCTEC; JOIMYCKACTCS UCIIOJIB30BaAHUEC CIIOBApPs.

2. l'osopenue u ayouposanue:

- yuactue B auainore (Oecene), BHIpPAKEHUE ONPECICHHBIX KOMMYHHKAaTUBHBIX HaMEpPEHHUU
(3ampoc/coobmierre  MHGOpPMAIMKA —  JOTOJHUTEIBHOW, JACTATM3UPYIOMICH, YTOYHSIONIEH,
WUTIOCTPUPYIOIIECH, OIICHOYHON; BBISICHEHHE MHEHHs CcOOeCeIHHMKAa;  COBET; BBIPAKEHUE
COOCTBEHHOTO ~ MHEHHUS [0  TIOBOAY  IOJYyYeHHOH  WH(popMauuu; BBIpa)KEHHE
0JI00pEHUS/HETOBOIBCTBA, COXKAJICHHS, YAMBICHHUS/HEJJOYMEHHUS; YKIIOHEHUE OT OTBETA);

- cooOmenne  (MOHOJOTUYECKOE BBICKAa3bIBaHUE TPO(PECCHOHATILHOTO XapakTepa B o0beMe He
MeHee 15-18 ¢paz 3a 5 MUHYT B HOpMAJIBHOM CpEHEM TEMIIE peyH);

- IOHUMaHUe COOOIIEeHUsT  MPO(ECCHOHATBFHOIO XapakTepa (B MOHOJIOIMYECKOW (Gopme U B
XOJI€ JAMajora), OTHOCSIIErocsi K OJHOM M3 YKa3aHHBIX cpep M CUTyaluud  oOLIeHUs,

JJIIUTCIBHOCTBIO 1O 3 MHHYT 3BYy4aHHA B HOPMAJIbHOM CPEAHEM TCMIIC pCUH.

3. lucvmo:
- COCTaBJICHUE TUIaHA, TE3UCOB, COOOIIEHUs/N0KIana, pedepara, aHKETHl B COOTBETCTBUU  C
yKa3aHHBIMH cpepaMu U CUTyalUsIMH OOILIEHUS;

- HEPCBOJA C HHOCTPAHHOTI'O A3bIKa Ha pYCCKI/Iﬁ H C PYCCKOTI'O A3bIKa HaA HHOCTpaHHBIﬁ.

@dopMuUpoBaHNE ¥ COBEPIIEHCTBOBAHNE SI3bIKOBbIX HABLIKOB
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Jlexcuxa

- pa3BHUTHE JEKCUYECKUX HABBIKOB (00BeM JeKkcHueckoro marepuana — He MeHee 3000 eaunu,
u3 HuX 1500 — penmpoayKTHBHO); XapakTep JEKCHYECKOro MaTepuana — OOILleHaydHas |
npodecCHOHaIbHAs JIEKCUKA, B TOM YHCJIE TEPMUHOIOTUYECKAs TEKCHKA.

- }IaHBHCfIHIee pacinpC€HUE MOTCHIHUAJIBHOT'O TCPMHUHOJIOTUYCCKOro CJIoBaps.

JMpaKkTHYecKne eTNHUIbI BOKaﬁyﬂﬂpa

Ne | lupakTu4yeckue eIMHUIBLI BOKA0yJasipa
n/n
1. UNIT I (Block 1)

RECORDS MANAGER /ARCHIVIST TRAINING
ACADEMIC FOUNDATIONS

TRAINING FOR FIRST ENTRY

TRAINING COURSE CONTENT AND PURPOSE BODLEY
THE ROLE OF A UNIVERSITY: LIVERPOOL

THE INSTITUTE FOR HISTORY AND ARCHIVES, RUSSIA

THE ACADEMIC BASE OF THE PROFESSION

2. | UNIT II (Block 2)

HISTORICAL DEVELOPMENT OF REPOSITORIES AND ARCHIVES
FROM THE DARK AGES TO THE PRESENT DAY

HISTORY OF RECORDS/ARCHIVES ADMINISTRATION

ANCIENT ARCHIVES

THE DARK AND MIDDLE AGES

THE RENAISSANCE

THE FRENCH REVOLUTION AND ARCHIVES

MODERN ARCHIVES

MIRRORS TO EXAMINE OURSELVES

3. | UNIT I (Block 3)
STANDARDISATION
INFRASTRUCTURAL STANDARDS

4. | UNIT IV (Block 4)

RECORDS MANAGERS, ARCHIVISTS AND ARCHIVES

A STOREHOUSE OF KNOWLEDGE

ARCHIVES SERVE INDIVIDUALS AND SOCIETIES
WHAT EXACTLY ARE ARCHIVES?

COMMON TO ALL ARCHIVES

A GOOD RECORDS MANAGER /ARCHIVIST: DUTIES AND

QUALIFICATIONS

5. UNIT V (Block 5)
TYPES OF ARCHIVES & REPOSITORIES
LOCAL RECORD OFFICE: A JUNIOR’S PERCEPTIONS

LOCAL RECORD OFFICE: AIMS
CITY ARCHIVES& REPOSITORIES: THE CONCEPT
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6. | UNIT VI (Block 6)

ADMINISTERING ARCHIVES & REPOSITORIES
RECORDS/ARCHIVES ADMINISTRATION

ARCHIVES & REPOSITORIES IN RUSSIA: MODERNISED ACTIVITIES
PRE-ARCHIVAL FUNCTIONS

RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF ARRANGEMENT

THE PRINCIPLE OF PROVENANCE

ARCHIVAL DESCRIPTION AND FINDING AIDS

SUBJECT GUIDES

WHY DO RECORDS MANAGERS/ARCHIVISTS PRODUCE SUBJECT
GUIDES?

RESEARCH AND DESCRIPTION

PREPARING A SUBJECT GUIDE

I'pammaTuyeckue INIAKTHYECKHE e[INHUIIBI

a) JUIsl YTEHWs ¥ MCbMEHHOW (huKcannuy nHGopMaluu:

VYcnoxHeHne CTPYKTYpbl — (KOHCTPYKLIMHM) B COCTaB€ NPEIJIOKEHHS: pPACIO3HaBaHWE U
MOHMMaHUe (OpM M KOHCTPYKUHUH, XapaKTEpHbIX IJII KOHKPETHOTO MOAbBS3bIKA M  SI3bIKa
JIeJI0OBOTO OOILICHMS:

1) dopmanbHble MPU3HAKH ATPUOYTHUBHBIX KOMIUIEKCOB (LIEMOYKH CYIIECTBUTEIBHBIX U
IIPUJIAraTeabHbIX ).

2) ®opManbHble MPU3HAKU JIOTUKO-CMBICTIOBBIX CBSI3€H MEXAy dJIEMEHTaMH TeKCTa (COHO3bI,
COIO3HbBIE CJIOBA,  KJIMIIUPOBaHHbIE  (pa3bl, BBOAHbIE OOOPOTHl U KOHCTPYKLUH, CIIOBa-
CHUTHAJIbl PETPOCHIEKTUBHOMN (MECTOMMEHHS1) U IEPCIEKTUBHOM (HAape4Hs) CBSI3U.

3) dopmanbHble NOpPU3HAKK  MPUAATOYHOTO OECCOIO3HOTO  MPEMIOKEHHUS — OTCYTCTBHE

CO103a/COI03HOTO CJIOBA.

6! JIIA YCTHOﬁ pcUHn U IMMChbMEHHOM nepcaadun I/IthO[ZMauI/II/IZ

I'pammaTtudeckre GOpMBI B KOHCTPYKIIUHU, 0003HAYAIOIITHE:

1) JIornko-CMBICITIOBEIE CBSI3H - COIO3bI/COIO3HBIC  CJIOBA; KIMITUPOBAHHBIC CIIOBOCOYETAHUSI.
2) Jlekcuko-rpaMMaTHYECKHE CPEICTBA CBSI3U MPEUIOKEHNHN 1 ab3aIieB.

3) Omdaruyeckre / THBEPCUOHHBIE KOHCTPYKITUH.

4) MectouMeHusl, CI0Ba-3aMECTUTEIIH.

5) CnoxHble ¥ TapHbBIE COIO3bI.
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TemMaTka JAWMIAKTHYECKHUX MATEPHAJOB I OOYYeHHS PA3JIMYHBLIM BHIAM

peYeBoii IeATeIbHOCTH: OOLICHAYYHAS, TPOPIILHO-HATIPABICHHAS.

4. ObPA30BATE/IBHBIE TEXHOJIOT'HH

Ne HaunmenoBanue pasaena Buabl yueOHbIX Oo0pa3oBaTtenbHbIE
n/n 3aHATHH TEXHOJIOTHH
2 3 4
1. UNIT I (Block 1) Ilpakmuueckoe Ilepesod mexcma no
RECORDS MANAGER /ARCHIVIST 3aHAMUe HanpaeneHuio
TRAINING no020moeKu
2. UNIT II (Block 2) Ilpakmuueckoe Annomuposanue
HISTORICAL DEVELOPMENT OF 3auamue mexcma no
REPOSITORIES AND ARCHIVES HanpaeieHuio
Hn0020MOBKU
3. UNIT III (Block 3) Ilpakmuueckoe Peghepuposanue
STANDARDISATION 3aunamue mexcma no
HAanpaeieHuio
n0020MOBKU
4. UNIT 1V (Block 4) Ilpakmuueckoe Ilepesoo mexcma no
RECORDS MANAGERS, ARCHIVISTS 3aHAmMuUe HanpaeieHuio
AND ARCHIVES no020Mo6KuU
5. UNIT V (Block 5) IIpaxmuueckoe Konnoksuym
TYPES OF ARCHIVES & 3aHAmMuUe Pegpepuposanue
REPOSITORIES mexkcma no
Hanpaeiesuio
1n0020MOBKU
6. UNIT VI (Block 6) Ilpakmuueckoe Ilpesenmayus c
ADMINISTERING ARCHIVES & 3auamue ucnoavzosaruem IT-
REPOSITORIES mexHo02ull

Kontpons noaroroBku mno auctuiinae «IIpoduibHO-0pueHTHPOBaHHBIA HHOCTPAaHHBIN
S3BIK (QHTJIMHACKUI )» OCYIIIECTBISETCS B MUCBMEHHOW U B YCTHOH (popme, poBepsieTcs KauyecTBO
KOMIIETEHIIMMT M HMX COOTBETCTBHUE  YPOBHIO IOATOTOBKM cTyJeHTa. DopMbl KOHTpPOISA
BOCIIPOM3BOAAT  CUTyallUd YTEHMs, ayJupOBaHMs, YCTHOM pedyn M IHCbMa, HauOolee
TUIMYHBIC 1JIs1 pa3HBIX BUJIOB O(HUIMATIBHO-/IEIOBOTO U MPO(EeCCHOHANIBHOTO OOIICHUS.

Texymuii KOHTPOJb 3HAHMM CTYIEHTOB IMPOBOJUTCS IOATANHO (KaK IO W3Yy4YEHUU
OTIENBbHON TEMBl, TaK M TIOCIE MPOXOXKACHHUS BCEr0 TEMAaTHUECKOro OJIoKa/MOAyisi), U
IpeCcTaBisieT cO00H OTYETHOCTh CTYACHTOB 3a CIEAYIOLINE BUIbI paboT:
1. KoHTponbHbIe (MUCHMEHHBIE) Pa0OTHI CTYJICHTOB B ayIUTOPHOE BpeMsl, KOHCYJIbTUPOBAHHUE U

IIPOBEpPKA JOMAIIHUX 33JaHUN MOCPEICTBOM 3JIEKTPOHHOM MOYTHI (HA 3HAHUE CHEIUAIbHON
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TEPMUHOJIOTHH, a TakXe IO JEKCHKO-TPAMMAaTHYEeCKUM TPYAHOCTAM U OCOOCHHOCTAM
MepeBojia TEKCTOB OOIICHAYYHONW U MPOQECCHOHATBHON HAPABICHHOCTH ).

2. bauukoHTpoIb (MUCbMEHHBIE JIEKCUKO-TPaMMaTH4YeCKHe TPOBEPOYHbBIE 3a/1aHHs HEOOIIBIIIOTO
o0BeMa Mo MPOXO0KACHUN YaCcTH CHEIHATM3UPOBAHHOTO MOIYJIBHOTO Kypca).

3. KoHTponbHble aTTecTanuu (yCTHBIM ompoc / coOecenoBaHue / KOJJIOKBHYM, pa3BepHyTas
Oecenma ¢ 00CYXIEHHUEM COOOIIECHUS WM JIOKJIa/Ia) 10 MaTepualy TEKCTOB U3 CICIUATBHON
JUTEPATYPHI OOIICHAYYHOU U MPOodheCcCHOHATBFHON HAMPaBICHHOCTH.

4. UnnuBuayanbHas BHeayJIUTOpHAs CaMOCTOsITeNIbHas paboTa CTYJIEHTOB (MO JIEKCHKO-
rpaMMaTHYECKUM CTPYKTypaM, XapaKTEepHbIM JUIsl CTWIS Hay4YHOM pEUYH; BBIIOJHEHUE
3amannii «Pabounx TeTpajeil cTyIeHTa»; HallMCaHue 3¢ce Ha MPOPEeCCHOHATBHBIC TEMBI).

5. Ananutndeckuii 0030p M aHalW3 TEKCTOB M3 HAYYHO-NOMYJISPHOHM, CHelHaJIbHOU
OpUTHHAIILHOW JUTEpaTypbl NMPoPecCHOHANBHON HaNpaBIEHHOCTH; padoTa CO CTAaThIMU U3
HAYYHBIX MEPHOAMYECKUX M3/aHuil; paboTa ¢ MOHOrpadusMH, pedepaTtaMu; ¢ MaTepHaIoM
KOMITbIOTEPHBIX ceTeil (Internet).

6. CocTraBiieHHE Te3UCOB, aHHOTALUN (KaKk BUJIOB pa0OThI HaJl CIIELIUATIbHBIMUA TEKCTAMH ).

7. llepeBon  (pedepaTuBHBINA, JIUTEpaTypHbIM) Kak BUJ  pabOThl HAaX  TEKCTaMH
npodecCUOHATBLHON HANPABIECHHOCTH.

8. Hamucanume pedeparoB mo TeMaTHKe CIEIUAIBHOCTH CTYACHTOB C HCIIOJIB30BaHHEM
ayTEHTUYHbIX MAaTepuasoB, AapXUBHBIX MaTepuasioB (OOHAPYKEHHBIX B pe3yjbTare
MATEeHTHOTO ¥ Onbnuorpaduyeckoro MoMucKa, B TOM YHUCJIE B KOMITBIOTEPHBIX CETSIX).

9. AynupoBaHH€ TEKCTOB OIMCATEIBHOIO HAYYHOI'O XapakTepa.

10. ATTectanusi 1O WTOTaM MPAKTUYECKUX 3aHATHH (IIOCEIIaeMOCTh, TMOATOTOBKA K

3aHATUAM, U T.IL.).

HroroBass mnucbMeHHasi padoTa 10 JICKCUKO-TPAMMATHYCCKHM TPYIHOCTSAM H
O0COOEHHOCTSIM TEKCTOB MPOGECCHOHATBLHON HANMpPaBICHHOCTH, Ha 3HAHUC CIEIHATbHON
TEPMHUHOJIOTHH U BJIaJIcHHE ITPHEMaMH MepeBoia, peeprupoBaHns U aHHOTHPOBAHUS TEKCTOB 110
HAIPABJICHUIO MOJTOTOBKH CTYJICHTOB MPOBOJUTCS B KOHIIE cemMecTpa (Kypca) U UMEET IIeJIbI0
OIpEICJICHUE CTCIMCHW M KaveCTBAa YCBOCHUS CTYJCHTAMH KOHIICNITyaJbHOTO COJCPIKaHUS
CHETMATM3UPOBAHHOTO TIPO(HECCHOHATLHOTO 0JI0Ka/MOTYJISI.

[ToaroToBka CTYJAEHTOB MO JgaHHOW I[Iporpamme mpeamonaraeT ciaeayromue (GpopMbl
3aHSATUM:

—  ayIUTOpPHBIC  TPYINIOBbIE  MPaKTHYeCKHe  3aHATHS 0]l PYKOBOJCTBOM

npenoaaBaTeisd;
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— 00s13aTENBHYI0 CAMOCTOSITEIbHYI0 padOTy CTyJI€HTa MO 3aJaHUI0 MpenojaBaTers,
BBITIOJIHSEMYIO B OOJIBIIIOM 00bEMe BO BHEAYAUTOPHOE BPEMs, B TOM YHCIIE C HCIIOJIb30BAaHHEM
TEXHUYECKUX W WHTEPAKTHUBHBIX CPEJCTB OOyUCHUS;

— MHAUBHMAYAJIbHbIE KOHCYJIbTAIIUH.

B peamuzamuu nporpaMmbel  00ydyeHuss 1O Kypcy aucuuiuinHbel - «lIpoduiabHo-
OPUEHTUPOBAHHBIH  MHOCTPAHHBIA  SI3bIK  (QHIVIMHCKUI)»  CTyJIEHTOB-OakajgaBpoOB IO
HarpaBieHuIo 46.03.02 «/lokymeHTOBeAeHHEe U apXMBOBEICHUE» HCIOJIb3YIOTCS Pa3IndHbIe
o0pa3oBaTenbHbIe TEXHOJIOTHH, KaK TPAJAUIIMOHHBIC, TAK K UHTEPAKTUBHBIE.

Knaccudukanuss oOpazoBaTenbHBIX (IEIarornyeckux) TEXHOJIOTUH, Ha KOTOPBIX
OCHOBBIBAETCS MPOIIECC MPENnoaBaHus HHOCTPAHHOTO S3bIKA:

Ilo  muny ynpaenenuss  yueOHO-80CHUMAMENbHLIM — NPOYECCOM:  KIACCUYECKOe
(TpaauoHHOE) O0yuYeHHe; KOMIBbIOTEpHOE (MYJIbTHMEINA) UHIUBUAYATIbHOE; MPOTPAMMHOE U
IPOrpaMMUPOBAHHOE O0YUYECHHE.

Ilo opuenmayuu nedazocuuecko2o 63aumMoOeucmeus: TEXHOJIOTMH COTPYJIHUYECTBA B
paMKax TyMaHH3alluu U JeMOKpaTHU3allui Y4eOHOTo TpoIiecca.

Ilo npeobnadarowum  memooam u cnocobam oOyueHus (8 yerax axKmususayuu u
unmencugukayuu  0eamenbHOCmu  CMmyoenmos):  KOMMYHUKaTHBHBIC, HHTEPaKTHUBHBIC;
TBOpYECKHE; TMPOOJIEMHBIE, TIOMCKOBBIE, WIPOBbIC, MPOAYKTUBHBIC; WH(POPMALUOHHEIE,
KOMITBIOTEPHBIE, MyJIbTUMETUITHEIC.

Ilo opeanuzayuonuvimM gopmam: TPYIIOBBIE, KOJUIEKTUBHbBIE; KIACCHO-YPOUHBIE
(axagemMuueckue).

1o yposHio u xapaxmepy npumeHnenus: MOTYJIbHBIE.

Ilo  npeobnaoanuto  cpeocms  obyuenusi: BepOanbHBIC, ayJaUO-BH3yaJbHBIC, C
MCIOJIb30BaHNEM BHJIEO TEXHUKH, a TAK)KE Ha OCHOBE COBPEMEHHBIX MH(POPMAIIMOHHBIX U Teje-
KOMMYHHUKAIIHOHHBIX CPEJICTB.

VHTEepakTHBHON METOAWKE OTBOAMTCS ocobasi posib mpu OOyYeHHH CTYJICHTOB
pedepupoBaHHI0O W AaHHOTHPOBAHHWIO MAaTEpHAIIOB 110 CIENUAIBHOCTH. [lcmxomormdeckoe
BOCHPUATHE CTYJEHTAMH TE€KCTa Ha SKpaHe MOHUTOPA, BO MHOTOM, 3aBUCHUT OT MPOJAYMAaHHBIX H
CKpyIyJe3HO pa3pa0OTaHHBIX JCHCTBUH € JaHHBIM TEKCTOM B peXHME KOMIIBIOTEpA.
Hcnonp3oBanue  MyJIbTUMEIUHHOTO anmapara (IpUMEHEHHE pPa3HOOOPA3HBIX THUIIOB
COBPEMEHHBIX TpaUIECKIX PEIAKTOPOB, TIO3BOJISIFOIINX BBOANUTH TOT WM HHOM MpU(T, MEHSTh
[[BETOBOE pelieHne rpadudeckux n300pakeHnui, UCIIOIb30BaHUE MYJIbTHILTMKALIUY, BUICOPAIA,
THIIEPCCHIIOK, pecypcoB MHTEpHET) — B OTIMYME OT OyMaXKHBIX HOCHTEIEH — CIOCOOCTBYET
HArJSITHOCTH OOYYEeHHS M JIaeT BO3MOXKHOCTH Pa3MECTHTh B OJHOM MOJyJiE€ 3HAYUTEIbHBIN

00BeM MHOS3BIYHOTO MaTepHaa.
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[Ipn co3manum ynpaxkHeHU Ha oOydeHue pedepupoBaHUI0 U AHHOTHPOBAHUIO
CHEITEKCTa OCHOBOIMOJATAIOIIUMHU SIBJSIOTCS TOCTYJIAThl TEOPUU «JIUHTBUCTUKH TEKCTa», a
yIpaXHEHUS] Ha oOydeHHe pedepUpOBAHHI0 M aHHOTHPOBAHHMIO CTPOSITCS C YU4E€TOM 0CO00TO
BHJIa aHAIM3a JHMCKYpCa, €ro CTPYKTYpbl, MEXaHM3Ma U THUIIOB CBSI3U B TEKCTE, OTHOILICHHM
MEXIy YacTsAMHU TEKCTa, U T.I. JTO 3aJlaHus Ha: pa30MBKY TeKCTa Ha CBepX(pa3oBbie eIMHCTBA
(CDE); Beinenenue hopMalbHBIX CPEACTB CBsI3U MexTy oTaenbHbiMH COE; BrisiBnenne B COE
U B TEKCTE KIIOUEBBIX CJOB W TMPEIOKEHUN, HECYIIUX OCHOBHYIO CMBICIOBYIO HAarpys3Ky;
onpexaenenue cootHomenus Mexay COE mo cremenu OnM30CcTH K OCHOBHOM Hee WIH IO
rpaganuu ot Oosee oOmiei uaen Kk Oonee 4acTHOM; yctaHoBieHue uepapxuu mMexiay CDE Bo
BpEeMEHHU U MpocTpaHcTBe; cokpamienrne COE 10 ogHOro npennokenus; COCTaBICHHE TIaHa UITN
TE3UCOB TEKCTA; U T.J1.

Hcnonb3oBaHWe KOMIIBIOTEPHBIX TEXHOJOTUNA MCKIIFOYAET MOHOTOHHOCTh, aKTUBU3UPYET
MBICITUTENIHYIO JIEATENbHOCTh YYaIll[UXCS, TIOBBIIMIAET MOTHBAIMIO OOYYECHUs, pa3BUBAET
TBOPUYECKYIO CAMOCTOSTEIBLHOCTh, IOMOTAeT (POPMUPOBAHHIO U PA3BUTHIO HABBIKOB PaOOTHI HAJ
TeKCTaMu 1o crmenuansHocTH. OOpamenne K  pecypcam  MHTEpHET CcmocoOCTBYET
BO3HUKHOBEHHUIO MEKKYJIbTYPHOM KOMMYHMKALUH, B PaMKaX KOTOPOW MPOUCXOIUT CPaBHEHHUE
peanuii U auanor KynbTyp. [lomoOHOe B3auMopaeicTBHE KYJIBTYpP CIIOCOOCTBYET ITyXOBHOMY
pOCTY 00YyUaIOIIUXCSI.

[Ipumenenne MHTEHCUBHBIX MeTOAMK U IT-TexXHOMOTHMIl B NpenojaBaHu WHOCTPAHHOTO
s3bIKa perraeT MmpoOsieMy OpraHu3alli CaMOCTOSATEIbHONW padOThl CTYJEHTOB U MpHOOpETaeT
0CcOo0YI0 3HAYMMOCTh B YCJIOBHUSX, KOTJIa — B CBSI3U C MEPEXOJIOM Ha JBYXYPOBHEBYIO CHUCTEMY
o0ydeHUs: U OrpaHUYCHHE O00BheMa ayJAMTOPHBIX YacOB — BO3PACTaeT MOTPEOHOCTH OBJIAJICHUS
METOJMKON caM000pa30BaHuUs.

Peanuzamus wumen TyMaHU3allMd CHUCTeMbl 00Opa3oBaHUS MpearojaraeT TaKyro
OpraHm3anuio  OOy4eHHs  HMHOCTPAHHOMY  S3bIKy, KOTJa  YYUTHIBAIOTCS  WHTEPECHI,
WHAWNBUIYATBHO-JIMYHOCTHBIE OCOOCHHOCTH M TOTPEOHOCTH  00ydaeMoro, KOrja CTYISHT
BBICTYMAET KaK MOJHOMPABHBIA YYaCTHHUK Iporiecca 00ydeHHs, TOCTPOCHHOTO Ha MPUHIIUITAX
CO3HATEJIBHOIO MAPTHEPCTBA U B3aMMOJICUCTBUS C JAPYTMMH CTYJAEHTAaMHU M C MPENOIaBaTEIIEM.
D10 BeneT K GOPMUPOBAHUIO COLMATHHO-THYHOCTHBIX KOMIETCHIIMA y CTYJIEHTOB, Pa3BUTHIO
CaMOCTOSITEJIbBHOCTH CTYJE€HTa, €ro TBOPUYECKOW aKTHUBHOCTH, OPTaHW30BAHHOCTH, JIMYHOMN
OTBETCTBEHHOCTH 32 PE3yJIbTaT 00yUCHHUsI, YMEHUIO paboTaTh B KOMaH/IE.

B mepuong BpeMEHHOTrO TPHOCTAHOBICHHS TOCEUICHHUS OO0YyYarolMMHCS
nomemieHuit u tepputopun PITY mns opranmzammm ydeOHOro mpoliecca ¢ NMPUMEHEHHUEM
AIIEKTPOHHOTO OOYy4YeHHs] W JUCTAHIMOHHBIX OOpa30BATENbHBIX TEXHOJOTHMH MOTYT OBITh
HCIIOJIb30BaHbI CIEAYIOLINE 00pa30BaTeIbHbIE TEXHOJIOTHU!

— BUJICO-JIEKIUH;
— OHJIAH-JIEKI[UU B PEKUME PEAITBHOTO BPEMEHU;
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— DJICKTPOHHbIE YUeOHUKH, yuyeOHble MOCcOOus, HayuyHbIe U3AaHUS B DJICKTPOHHOM BHJIE U
JIOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEeIbHBIM pecypcam;

— CHCTEMBI JIJIs 2JIEKTPOHHOTO TECTUPOBAHMS;

— KOHCYJIbTAIlMH C UCTIOJIb30BaHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPEJICTB.

5. OLIEHKA IVNTAHUPYEMBIX PE3YJ/IbTATOB ObYYEHUA

5.1. Cucmema ouyenusanusn

DopmMa KOHTPOJIA Makc. KOJIM4€eCTBO
0aJ1J10B
Bcero
Tekyunii KOHTPOJIb:
- KOHmMpoObHAs paboma 12 6annos
- YCMHbLIL ONPOC 12 6annos
- yuacmue 8 OUCKYCCUU Ha NPAKMUYECKOM 3aHAMUU 12 6annos
- pehepuposanue, AHHOMUPOBAHUE 12 6annos
- gbicmynieHue ¢ coooujeruem/ 0oKIaoom/ 12 6annos
npezenmayueti
[IpomexyTouHas arrecTanus 40 6annos
(3auém)
Hroro 3a cemecTp 100 6annos
(3auém)

[TonoxwurenbHas OLEHKa BBICTABIsAETCS oOyuaroieMmycs, HaOpaBmemy He MeHee 50
0auioB B pe3ysibTaTeé CYMMHpPOBaHMs OajyloB, MOJYYEHHBIX NHpPU TEKyIIEM KOHTpOJe U
IIPOMEXYTOYHOM aTTeCTaI|H.

[TomyueHHbI COBOKYIHBIM pe3ynpTaT (Makcumym 100 GannoB) KOHBEpTUpYETCS B
TPaJUIMOHHYIO IIKaly OLIGHOK W B INKaTy OLEHOK EBpormeiickoil cuctembl NepeHoca Hu

HakorieHus kpenutoB (European Credit Transfer System; manee — ECTS) B cooTBeTcTBHU C

Ta0IULIEH:

100-6annbHas TpaumonHas mKana HIkana
IKasa ECTS
95 -100 A
2304 OTIIUYHO B

68 — 82 XOpOIIIO 3a4TE€HO C

56 — 67 D
50_55 yIOBJIETBOPUTEIHHO B
20-49 FX
0-19 HEYIOBIETBOPUTEIHHO HE 3a4TEHO F

5.2. Kpumepuu évicmagénenus oyenku no oucyuniune
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B mponeccce TCKYUICro U MpOMCKYTOYHOI'O KOHTPOJIA MO BCCM INCPCUUCICHHBIM BBIIIC

BUZaM pabOT MpPOBEPSETCS] KayecTBO C(HOPMHPOBAHHBIX KOMIIETEHIIMH, S3BIKOBBIX YMEHHUH M

HaBBIKOB, a TAKXKEC UX COOTBECTCTBUEC Tpe6OBaHI/I$[M K pe€3yJibTaTaM OCBOCHUS JUCHUIIINHBI.

OHeHKa 3HaHHUH IMPOU3BOJUTCH 110 CICAYIOIIUM KPHUTCPHUAM:

Banael/
Ixkana
ECTS

OneHka no
TUCHUNJINHE

Kpurepuu oneHku pe3yjJbTaToOB 00yUYeHHS 110
AUCHMILINHE

100-83/
A,B

«OTJIAHMYHOY»/
«324YTEHO
(oTaM4HO)»/
«324YTEHO»

BricTaBisiercst 00yJaroneMycsi, €Clii OH TITyO0KO u
HPOYHO YCBOWJI TEOPETUUCCKUN U MIPAKTHUCSCKHUH
MaTepHall, MOKET MPOJICMOHCTPUPOBATH 3TO HA 3aHATHUSIX
U B XOJI€ MPOMEKYTOYHOH aTTECTAIUH.

OOyyaronuiicst UCYEPITBIBAIONIE U JJOTHIESCKH CTPOUHO
u3j1araet yuyeOHbIi MaTepHrall, YMEeT yBSI3bIBATh TCOPHIO C
MPAKTUKOM, CIIPABIISICTCS C PEIICHHEM 3aa4
npoQecCHOHATHLHON HAIIPABICHHOCTH BEICOKOTO YPOBHS
CJIO)KHOCTH, IPpaBUJIBHO 000CHOBBIBAET IIPUHATLIC
peIIeHMS.

CB0OOOTHO OPHEHTUPYETCS B YUEOHOH JIUTEpaType
poQeCCHOHATBHOTO XapaKTepa.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00YYarOIEMYyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTECTALUN.

Kommerennmu, 3akperiéHHbIC 3a TUCIMIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHII».

82-68/

«xopouo»/
«32aYTEHO
(xopoo)»/
«32aYTEHO»

BrictaBnsiercst oOyuaromiemMycsi, €Ciid OH 3HaeT
TEOPETHUUYECKUI U MPAKTUUECKUH MaTepHall, FPaMOTHO U 1O
CYLIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJIE
IIPOMEKYTOUYHOM aTTECTAllMH, HE JI0ITyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyyaronuiicst MpaBUJIbLHO MPUMEHSET TEOPETHUECKUE
MOJIOKEHUS TIPU PELIEHUH MMPAKTUYECKUX 3a]1a4
npohecCHOHATBFHONM HAMIPABIEHHOCTH PA3HOTO YPOBHSA
CJIOHOCTH, BJIAJICET HEOOXOIUMBIMH JIJISl 3TOTO HABBIKAMH
Y pUEMAMU.

JlocTaTOYHO XOPOIIIO OPHEHTUPYETCS B yUeOHOMH
JauTepaType npopecCHOHATBHOTO XapaKTepa.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOMEMyCs C
y4E€TOM PE3yNIbTATOB TEKYIEH U IPOMEKYTOUHON
aTTECTALNN.

Komnerenunu, 3akperui€HHbIe 3a TUCLHUIUIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIHI».

67-50/
D.E

«Y1OBJIETBOPU-
TEJLHO»/

BricTaBnsiercs oOyvaromemycsi, €ciid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKHI U MPAKTUIECKUI MaTepuall,




20

Banany/
HIkanaa
ECTS

OueHka no
JMUCIHUILTNHE

Kpurepun oneHkn pe3yjbTaToB 00y4eHHs 110
AUCLHMILTHHE

«324YTEHO
(yaoBjeTBopH-
TeJbHO)»/
«32YTEHO»

JIOITyCKAET OTAEIbHbIE OIIMOKY MPH €ro U3JI0KEHNUHU Ha
3aHATUAX U B XOJE€ IIPOMEXKYTOYHOU aTTECTALUH.
OOyuaromuiics UCTIBITHIBACT ONPEAEIEHHbIE 3aTPyAHEHUS
B IIPUMEHEHNUHN TEOPETUYECKUX TOJI0KEHUM IIPU PELIEHUN
NPaKTUYECKUX 3a/1a4 IPOo(eCCUOHATBLHON HANIPABIEHHOCTH
CTaHJapPTHOI'O YPOBHS CIIOKHOCTH, BJIAJCET
HEOOXOIMMBIMU ISl 3TOr0 0a30BBIMU HaBBIKAMU U
IpuéMaMu.

JleMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPATYPBI 110 AUCLUIUIMHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOMEMYCs C
y4€TOM pe3ysIbTaTOB TEKYIEH 1 MPOMEKYTOYHON
aTTEeCTallUU.

Kommniereniuu, 3akperniénnble 3a JUCUUILTAHON,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII).

49-0/
F,FX

«HEeYy/10BJIETBOPH-
TeJLHO»/
«HE 32YTEHO»

BeicraBnsiercst o0y4aromemMycsi, €Clii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI U MPAKTUIECKUI
Martepuall, T0IyCcKaeT rpyOble OIMOKU IPH €ro
U3JI0KCHUU Ha 3aHATHIX U B X0OJI€ MTPOMEKYTOUHOM
aTTeCTaIHH.

OOyuaromuiicst HCIIBITHIBAET CEPLEIHBIE 3aTPYAHEHNUS B
NPUMEHEHHU TEOPETUYECKUX TOJIOKEHUN TP PELICHUH
NPaKTUYECKUX 3a/1a4 MPOo(PECCHOHATBFHON HANIPaBICHHOCTH
CTaH/IapPTHOTO YPOBHS CIIOKHOCTH, HE BIIaJEET
HEOOXOIMMBIMH ISl STOTO HABBIKAMH U TPUEMAMH.
JleMoHCTpHpyeT pparMeHTapHbIe 3HaHHUS y4eOHOH
JUTEPATYPHI IO AUCUUTUINHE.

Onenka no JUCIHUILIMHE BBICTABISAIOTCS 00ydaromeMycst ¢
y4ETOM pe3ybTaToOB TEKYIIEH 1 MPOMEKYTOUHON
aTTeCTallUU.

KomnereHniuu Ha ypoBHE «JOCTaTOUHBINY, 3aKPEIUIEHHBIE
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. Ouenounwvie cpeocmea (mamepuanvl) 011 mMeKyuie20 KOHMPOIA YCHneeaemocmu,
NPOMEHCYMOUHOU AMMECMAUUN 00YUAIOUUXCA N0 OUCUUNIUHE

Ilpumepnvie memul 60npocos, cooduieHull, 00K1a008, peghepamos,

npesenmayuii no pazoenam OUCUUNIUHbI

1. Records Management. Concepts, Principles and Procedures.

2. Records Organisation and Operations.
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3. Record Management Personnel.
4. Records Management Techniques.
5. Records Management/Administration.
6. Administering Records /Archival Records.
7. Arrangement and Description of Records/Archives.
8. Appraisal and Disposal Decisions.
9. Conservation.
10. Restoration.
11. Reproduction.
12. Storage Media.
13. Acquisition.
14. Research Service.
15. Finding Aids.
16. Archives Administration/ Management of Archives.
17. Archival Theory and Practice
18. Archival Literature.
19. Archival Sources.
20. Records/Archives and Information Technology. Electronic Recorsds and Archives.
21. The Structure of an Archival Institution and its History.
22. Archives Legislation.
23. Archives. Historical Approach.
24. Archives. Administrative and Legal Backgrounds (Reflecting Different Systems). Legislation
and Administrative Traditions.
25. Traditions and National Practices.
26. Archival Periodicals.
27. Records/Archives Management Training.
28. Records/Archives Management Profession.
29. National and Local Archives/Repositories.
30. Special Archives.
31. Provincial Archives.
32. Records Management and Archival Service in the Russian Federation (Historical
Development).
33. Records Management and Archival Service in Russia at Present. Its Structure, Problems and
Perspectives.

34. Records Management and Archival Service of Great Britain in Its Historical Development.
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35. Records Management and Archival Service in GB. Its Structure, Problems and Perspectives.
36. Records Management and Archival Service of the United States in Its Historical
Development.
37. Records Management and Archival Service in the US. Its Structure, Problems and
Perspectives.
38. City Archives and Repositories.
39. Local Archives and Repositories.
40. Draw a Picture of University Archivist Training in Russia.
41. Draw a Picture of University Archivist Training in GB.
42. University Records Manager/Archivist Training in GB and Russia. A Comparative Analysis.
43. The Cornerstones in the Development of Records/Archives Administration in GB and/or
Russia.
44. Setting and Achieving Professional Standards.
45. 1 and My Future: the General Conditions of Entry into the Profession.
46. The Profession of a Records Manager/Archivist in GB and Russia. A Comparative Analysis.
47. The Society of Russian Archivists. Its Role, Activities, etc.
48. Archives Services, Really Necessary and Useful to Society.
49. Archives: Changing Times, Changing Aims.
50. Archives and Libraries. Archive-Library Relations.
51. Archives and Museums. Archive-Museum Relations.
52. Archives Administration.
53. Archive Security.
54. Managing Archives and Archival Institutions.
55. The International Description Standards.
56. The Management of Information in Archives.

57. The Role of Archives and Records Management in National Information Systems.

6. VYA4EFHO-METO/IHYECKOE U HH®OPMAIITUOHHOE OBECIIEYEHUE
AUCHHITIHHBI

6.1. Cnucox ucmo4HuKko8 u 1umepamypol

OcHoBHAas AuTEpaTypa
1. Xammnosa JI.A., Kamamosa JI.A., Mumora W.}IO., banmaukosa H.B., T'amoukmua A.1O.

AHrIMiACKUA s3bIK [DNEKTpOHHBIM pecypc] : yuebd. mocobue g CTyJIeHTOB-OakajaaBpoOB :
o0meobpazoBar. kypc / M-Bo oOpa3oBanus u Hayku Poc. @enepanun, denep. roc. 010 mKeTHOES
oOpasoBaT. y4pexaeHue BoicHl. mpod. obpasoBanus "Poc. roc. rymanurtapusiii yH-1" (PITY),
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HUct.-apx. un-t, Kad. unoctp. s13. UAN [nox pen. JI. A. Xamunosoii]. M.: PITYVY, 2013. 122 c.
http://elib.lib.rsuh.ru/elib/000009307

2. XamunoBa JI.LA. Archives & archivists: administering archives [DneKkTpoHHBIH pecypc] :
pod.-opueHTHP. Kypc : yueb. mocobue : Hanpapienue nmoAarot. 034700 - "JlokymeHTOBEACHHUE 1
apxuBoBezicHHe" : KBanu(uKanus (CTeNneHb BhITYyCKHUKA) OakanaBp / [ Xamumnosa JI. A.] ; M-Bo
oOpazoBanmsi U Haykum Poc. @enepanum, denep. roc. OwmKETHOE 00pa30BaT. YUPEKICHHE
BeIcuI. Tpod. obOpasoBanusi "Poc. roc. rymanutapueiii yH-T" (PITYVY), Hcr.-apx. un-1, Kag.
uHoctp. s13. UAW M.: PITY, 2013.. 86 c. http://elib.lib.rsuh.ru/elib/000009310

3. XamunoBa JI.A. Archives administration [Onextponnsiii pecypc] : Textbook. Student’s
Workbook : mpod.-opuentHp. Kypc : yueb. mocobue : Hampasienue moaror. 034700 -
"JIOKyMEHTOBEJIeHHE U apXuBoBelAeHHE" : KBanM(puKauus (cTeneHb BBITYCKHHKA) OakaiaBp /
[Xamunosa JI. A.] ; M-Bo obOpa3zoBanus u Hayku Poc. ®@enepanmn, denep. roc. OrmKETHOES
o0pa3oBaT. yupexJeHue BbicHL. npod. oOpasoBanus "Poc. roc. rymanurtapusiii yH-1" (PITY),
Ucrt.-apx. un-1, Kad. unoctp. s3. UAU. M.: PITVY, 2013. 53 c.
http://elib.lib.rsuh.ru/elib/000009309

JlonmoJHUTEJIbLHAS JUTEPATYPA
1. bapanoga T.B. OO01iecTBeHHO-TIOTUTHYECKAsE TEPMUHOJIOTHS. Yuel. mocoOue Mo aHri. s3. IS

BCEX HarmpamieHui moaror. OakamaBpuara / MmunoOpHayku Poccun, PITY, MAWN. Mocksa :
PITYVY, 2014. 85 c.

ISBN 978-5-7281-1440-6 http://elib.lib.rsuh.ru/elib/000006434
2. bapanosa T.B. IlepeBoa. Ananuz tekcra. PedepupoBanue. Yuebd. nocobue mo aHri. si3. s

BCEX HANpaBJICHWHA MOATOT. OakanaBpuata / MwunHoOpHayku Poccum, PITY, MAW. Mocksa :
PITY,2014.79 c.

ISBN 978-5-7281-1440-3 http://elib.lib.rsuh.ru/elib/000006435
3. Hapckas B.I'., XKypasuenko K.B., JIscenkasa JI.A.. HoBelil nenoBoit anrnuiickuii. M.: Beue,
2008. 671 c.
4. TuxonoB A. A. Aurnmiickuii s3pIKk. TeopHst U HpakTUKa mepeBoja: yueOHoe mocodue. M:
[Ipocnexr, 2007. 120 c.
5. @ecenko T. A. Teopust U mpakTHKa MEpeBoja: TPAAUIIMOHHAS U HOBas MapaJurMbl 3HAHHM:
Vueb. nocodue. Tam6os: 13a-so TI'Y, 2003. 90 c.
6. Xamumosa JI.A. English for Professional Purposes: Academic Reading, Writing and Speaking:
VYyebnoe nmocodue. M3a-so PITY, 2005. 320 c.
7. Harding H. Secretarial Procedures. Theory and Applications. Harlow (Essex): Longman-
Pearson Education Ltd., 1997. 256 c.
8. Sweeney S. English for Business Communication. Student’s Book. Cambridge: Cambridge
University Press, 2005. 176 p.

JInteparypa nis pedgeparoB ¥ JOKJIAN0B / pe3eHTANMN
1. Beiize A.A. Utenue, pedepupoBanre 1 aHHOTUPOBAHUE MHOCTPAHHOTO TeKcTa. M.: Bricmias

mkoina, 1985. 127 c.
2. Konsimora O.B. AuHoTupoBanue u pedpepupoBanue. M.: POY, 1992, 28 c.

3. Muxenbcon T.H., Ycnenckass H.B. Kak nucaTte no-aHrnuiicku HayyHble CTaTbu, pedeparsl,
peniensun. Cankt-IlerepOypr: CriennansHas nuteparypa; 1995. 168 c.

4. ®ponoBa H.A., AnemanoBa W.B. OOyuenue pedepupoBaHHIi0 U aHHOTUPOBAHUIO
npodeccHoHaNbHOM JNHUTEepaTyphl Ha HWHOCTPAHHOM SI3IKE B KOMIUIEKCHOM IOATOTOBKE
cnernuanucta // CoBpeMeHHbIe poOieMbl Hayku U oopazoBanus. 2007. Ne 5. C. 67-71.

5. ITamkoBa A.B. Russian Business Law. M., «Aakun», 2004. 380 c.


http://elib.lib.rsuh.ru/elib/000009309
http://elib.lib.rsuh.ru/elib/000009310
http://elib.lib.rsuh.ru/elib/000009307
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6. A Modern Archives Reader: Basic Readings on Archival Theory and Practice. Washington:
National Archives Trust Fund Board, 1984. 357 c.

7. Bellardo L.J., Bellardo L. L. A Glossary for Archivists, Manuscripts Curators, and Records
Managers. SAA’s Archival Fundamentals Series. Chicago, 1992. 45p.

8. Cook M. Archives Administration. Toronto, 1992. 258 p.

9. Cook M., Procter M. Manual of Archival Description. Toronto: Gower Publishing Ltd., 2000.
352 p.

10. Cook M. The International Description Standards: An Interim Report // Journal of the
Society of Archivists. Spring 1995. Vol. 16, Issuel. PP. 1-15.

11. Cook M. The Management of Information from Archives. Toronto: Gower Publishing Ltd.,
1999. 288 p.

12. Duchein M. The History of European Archives and the Development of the Archival
Profession in Europe // The American Archivist. 1992. Vol. 55. # 1. PP. 14-25.

13. Elbow P. Writing With Power. Oxford University Press, 1998. 384 c.

14.  Foster J., Sheppard J. British Archives: A Guide to Archive Resources in the United
Kingdom. Basingstoke: Palgrave Macmillan, 2002. 627 p.

15. Giltrow Janet. Academic Writing: How to Read and Write Scholarly Prose. New York,
1995. 329c.

16. Ham G. Selecting and Appraising Archives and Manuscripts. The Society of American
Archivists. Chicago, 1993. 106 p.

17. Integrated Document Management — Controlling a Rising Tide: Office Information Systems
Strategic Analysis Report / Comp. by Popkin G., Cushman A. Stanford; CT: Garther Group
RAS Services, 1993. (R-IDM-117).

18. Jenkinson H. A Manual of Archival Administration. L.: Lund, Humphries, 1994. 243 p.

19. Managing Archives and Archival Institutions / Ed. By J.G.Bradsher. Chicago, 1991. 351 p.
20. Moore, Brendan. English for the Office. N.-Y., London, Toronto: Phoenix ELT, 1996. 291 p.
21. Saffady W. Managing Electronic Records. Washington: Facet Publishing, 2009. 254 p.

22. The Preparation of Records Management: Handbook for Government Agencies: A
RAMP study. Paris: UNESCO, 1991. BR1.

23. Wayne B., Colomb Gr. G., Williams J. M. The Craft of Research. University Of Chicago
Press, 2003. 329 c.

24. Wiedenborner S. Writing Research Papers: A Guide to The Process. New York: St. Martin's
Press, 2004. 416 c.

25. Williams C. Managing Archives: Foundations, Principles, and Practice. Oxford: Chandos
Publishing, 2007. 248 p.

6.2.I1epeuens pecypcos ungopmayuonno-meneKoOMmMyHuKayuouHou cemu « Mnmepnemy

WuTepuer-pecypesl aucuuruinabl «[IpoduiibHO-OpueHTHPOBaHHBIH HHOCTPAHHBIA S3BIK
(aHTTTIUHCKMIT )» KOMIUIEKTYIOTCS TI0 HalpaBJIEHUIO:

— HOKYMCHTOBCACHHUEC U apXUBOBCIACHUC.

baspr JAHHBIX . I/IH!]!O[!M&[!I/IOHHO-CH[QaBOLIHI)IC W IMTOMCKOBBIC CUCTEMBI CETHU HHTG[}HCTI

1. Catimul, céazanHbvle ¢ 0OKyMeHmMOBeOeHUeM U apXU8o8edeHUeMm

http://www.nara.gov/records/policy/bulletin.html
http://www.nara.gov/records/policy/laws.html

http://www.nara.gov/records/racofl.html
http://www.nara.gov/fedreg/index.html



http://www.nara.gov/fedreg/index.html
http://www.nara.gov/records/racofl.html
http://www.nara.gov/records/policy/laws.html
http://www.nara.gov/records/policy/bulletin.html
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http://www.archives.gov/records-mgmt/
http://www.archives.gov/records-mgmt/initiatives/erm-overview.html

http://www.archives.gov/records-mgmt/training/
http://www.archives.gov/

http://www.nara.gov/nara/foia.html
http://www.nara.gov/nara/infopol.html
http://www.nara.gov/nara/nara.html
http://www.nara.gov/nara/basiclaws.html
http://www.nara.gov/nara/welcome.html
http://www.nara.gov/nara/whatsnew.html
http://www.nara.gov/nara/nhprc.html
http://www.nara.gov/nara/whatis/whatisna.html
http://www.nara.gov/nara/vision/naraplan.html
http://www.nara.gov/nara/whatis/records.html
www.guardian.co.uk/.../history-research-costs-a
www.wellcome.ac.uk/...archives.../index.htm
www.nrm.org.uk/ResearchAndArchive.aspx
www.nationalarchives.gov.uk/records/.../british
www.bbc.co.uk/history/.../archives 01.shtml
www.forces-war-records.co.uk
www.kcl.ac.uk/library/.../archivespec/.../lhcma

2. Unghopmayuonno-yuebnvie canimol

www.en.wikipedia.org
www.macmillaneducation.com

www.macmillandictionary.com
http://www.languages-study.com
http://www.longmannenglishinteractive.com
http://www.macmillanenglish.com
www.english.language.ru

www.english.language.ru
http://www.englishconnection.com

http://www.english-at-home.com
http://www.englishpage.com

http://www.conversal.com/englishcam.htm
http://artlibrary.vassar.edu/mstudies.html
www.google.com

3. Onekmponnsie crosapu
www.multitran.ru

www.macmillandictionary.com

IIpodeccnonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Hoctyn k mpodeccuonanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases
WupopmaninoHHbIE CTIPaBOYHBIE CUCTEMBI:

1. Koncynsrant Ilmtoc
2. Tapant


http://www.google.com/
http://artlibrary.vassar.edu/mstudies.html
http://www.conversa1.com/englishcam.htm
http://www.englishpage.com/
http://www.english-at-home.com/
http://www.englishconnection.com/
http://www.english.language.ru/
http://www.english.language.ru/
http://www.macmillanenglish.com/
http://www.macmillandictionary.com/
http://www.kcl.ac.uk/library/.../archivespec/.../lhcma
http://www.forces-war-records.co.uk/
http://www.bbc.co.uk/history/.../archives_01.shtml
http://www.nationalarchives.gov.uk/records/.../british
http://www.nrm.org.uk/ResearchAndArchive.aspx
http://www.wellcome.ac.uk/...archives.../index.htm
http://www.guardian.co.uk/.../history-research-costs-a
http://www.nara.gov/nara/whatis/records.html
http://www.nara.gov/nara/vision/naraplan.html
http://www.nara.gov/nara/whatis/whatisna.html
http://www.nara.gov/nara/nhprc.html
http://www.nara.gov/nara/whatsnew.html
http://www.nara.gov/nara/welcome.html
http://www.nara.gov/nara/foia.html
http://www.archives.gov/
http://www.archives.gov/records-mgmt/training/
http://www.archives.gov/records-mgmt/initiatives/erm-overview.html
http://www.archives.gov/records-mgmt/
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MartepuajbHO-TEXHMYECKOE 0O0ecreyeHne JUCUMILUINHBI

B nensax s dexruBHOrO npenogaBaHus AUCHUILTUHBI «IHOCTpaHHBIHN A3bIK» HEOOXOIUMO
HaJIMYue JOCKM B KaXK/I0M ayIWTOpUH, a TaKKe TEXHUYECKHE CPEJCTBA U JIEMOHCTPAI[MOHHBIE
pUOOPHI:

— mnepeHocHble CD-MarHuTo(OHBI;

— BHJICO amlmaparypa;

— KOMIbIOTEPHBIE KJIAaCChl, OCHAIIEHHbIE JOCTATOYHBIM KOJUYECTBOM KOMIIBIOTEPOB IS
IpernojaBaTesss W CTYJEHTOB, IPOEKTOPOM M DKpPaHOM Uil JEMOHCTpalUH
ANIEKTPOHHBIX MMPE3EHTAIIHI.

Matepuansl Ha MHOCTPAaHHBIX fA3bIKaX MO JUcHUIUIMHE «VHOCTpaHHBIH SI3BIK» B
NIPEJICTaBJICHHBIX BBIIIE B MyHKTEe 6.2 MCTOUHUKAX SBISIOT COOOI pa3po3HEHHBIE TEKCThI, HE
OpPraHM30BaHHbBIE B KaKylO-THOO CTPYKTYpy. B CBSI3M ¢ 3TUM B KOHCTPYKLHIO MPO(HUILHO-
OPHEHTUPOBAHHOTO 3Tarna 00yueHHs! BHEJPSAIOTCS aBTOPCKUE KOMITBIOTEPHbIE Pa3padOoTKU.

WNHTepakTHBHBIE MaTEpHaIbl W TNPEJICTABICHHBIA B HUX S3BIKOBOM M METOAUYECKUI
MHCTPYMEHTApUH MO3BOJISAIOT PELIATh CIEAYIOINE 3aJaun:

e crocoOcTBOBaTh 0Oosee ycmemHoMy, 3(PQEKTHBHOMY BOCHPUSATHIO HHOSI3BIYHOTO

MaTepHasa Kak €JMHOIO LeJIOT0, KaK CBA3HOIO KOMIUIEKCA CMBICIIOB ¥ 3HAYECHHUI;
® CIOCOOCTBOBaTh  PACKPBITHIO  COAEP)KAaHUS ~ TEKCTa/TEKCTOB  4yepe3  OCOObIi
MHCTPpYMEHTAapUi CHEeHaIbHO 0100 paHHBIX 3aaHUH.

CocraB mporpaMMHOTO 00ECTICUCHHS:

Windows

Microsoft Office

Amaneyc

1C: IIpennpustue

ABBYY Lingvo

Acrobat Professional 9

Corel Painter 11 Education License English

Delphi 2010 Professional ELS AcademicConLic

9. QuarkXPress 9, Enunsiii, [Tonnsiii, O6pasosanue, Europe East Edition
10. Sony Sound Forge 10 Akagemudeckuii Akagemudeckas Jlunensus,
11. Wowza Media Server 2

12. Kaspersky Endpoint Security

NN R =

O0ecneyenne 00pa3oBaTeJbHOI0 mpomecca sl JHL € OrPAHMYEHHBIMHU
BO3MOKHOCTAMHU 310POBbS U UHBAJIMA0OB

B xone peanuzanuu TUCHMIUIMHBI UCTIONB3YIOTCS CIEIYIONINAE TOTMOJIHUTEIHHBIE METO/IbI
o0ydeHus1, TEeKYIIEr0 KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOYHON aTTeCTallii 00YyJarOIIUXCs B
3aBUCUMOCTH OT WX MHAUBUIYAITBHBIX OCOOCHHOCTEH:

® JTsI CJICTIBIX U CITA0OBUIAIINX: JICKITUHA O(DOPMIISIIOTCS B BHJIC DJIEKTPOHHOTO JTOKYMEHTA,
JIOCTYITHOTO C TIOMOIIBI0 KOMIIBIOTEPA CO CIEUATU3UPOBAHHBIM ITPOTPAMMHBIM 00€CTICUCHHEM;
MMMCbMEHHBIC 3a/IaHMsI BBIMOJHSAIOTCS Ha KOMIIBIOTEPE CO CICIHAIM3UPOBAHHBIM MTPOTPAMMHBIM
o0ecrieueHreM UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; 00€CIICYMBACTCSI HHIUBHUTYJIbHOE
paBHOMepHOe ocBemieHrne He MeHee 300 JIFOKC; /IS BBITOTHEHUS 3aJjaHus TP HEOOXOIUMOCTH
MPEA0CTABIIACTCS YBEJIIMUMBAIOIIEE YCTPOMCTBO; BO3MOKHO TAKKE UCIOJIb30BaHUE COOCTBEHHBIX
YBEIMYMBAIOIINX YCTPOWCTB; MUCHMEHHBIE 3aJaHus OQOPMIISIOTCS YBEIWYCHHBIM HIPUPTOM;
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9K3aMeH M 3a4€T MPOBOJATCS B YCTHOW (hopMe WM BBHIMOJHAIOTCA B MUCbMEHHON (Qopme Ha
KOMITBIOTEPE.

eI TIOYXMX M CIA0OCHBILIAMNX: JIEKUUH O(OPMISIIOTCS B BHJE 3JIEKTPOHHOIO
JIOKyMEHTa, JH0O0 TPeNoCTaBsIeTCs 3BYKOYCHWIHMBAIOIIAS —amaparypa WHIUBHIYaJIbHOTO
MOJIb30BAHUS; MUCbMEHHBIE 3aJaHUs BBINOJHAIOTCS Ha KOMIBIOTEPE B MUCBMEHHOW (hopme;
9K3aMeH U 3a4€T MPOBOAATCS B MUCHMEHHOHM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBEJCHNE B
(dbopme TecTUpOBaHUS.

® IS JIMI] C HApYUICHUSMHU OIOPHO-JABUraTeIbHOIO ammapara: JEeKIUH OQOpMIISIOTCS B
BUJC  OJEKTPOHHOTO  JOKYMEHTa, JOCTYIHOTO €  TIOMOIIBI0  KOMIBIOTEpa  CO
CMEeLMAIM3UPOBAHHBIM MIPOTPAMMHBIM OOecIlieYeHUEM; TMCbMEHHbBIC 33aHUs BBIMOJIHSAIOTCS Ha
KOMITBIOTEPE CO CHEIHaIN3UPOBAHHBIM TIPOTPaMMHBIM OOECIieueHHEeM; 5K3aMEH M 3auéT
MIPOBOJIATCS B YCTHOM (hOopMe MITH BHITIOJIHSAIOTCS B MUCbMEHHOM (JOpMe Ha KOMIIbIOTEpE.

[Tpr HEOOXOMUMOCTH TIPETyCMaTPUBACTCS YBEIMICHUE BPEMEHH ISl TIOATOTOBKU OTBETA.

[Iponienypa  mpoBeaeHHs  NPOMEXKYTOUYHOW  arTecTaliM  JUIsl  OOydarolmxcs
YCTaHABIMBAaeTCS C YYETOM WX HHIWBHIYaJbHBIX ICUXO(DHU3HMYECKUX OCOOCHHOCTEH.
[TpomexxyTouHas aTTecTalls MOXKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

[Ipr mpoBeneHWH TPOIETYPHl OIECHUBAHUS PE3yIBTATOB OOyUYCHHsS IMpeayCcMaTphBaeTCs
UCTIOJNIb30BAaHUE TEXHUYECKHX CpEACTB, HEOOXOAMMBIX B CBS3M C HMHIUBUAYaJbHBIMU
0COOCHHOCTSIMH O0YyJaromuXxcsi. T CPEACTBa MOTYT OBITh TPEIOCTABICHBl YHHBEPCHUTETOM,
WJIA MOTYT HCIIONIb30BAThCSl COOCTBEHHBIC TEXHUUECKHE CPEICTBA.

[IpoBenenne mpoUEAyphl OICHWUBAHHS  pPE3yIbTaTOB  OOYYECHHs  JIOMyCKAaeTcs ¢
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcst JOCTyN K MHPOPMAIMOHHBIM U OuOinorpaduveckuM pecypcaMm B CETU
WutepHer s kaxaoro oOydaromierocs B (oOpMax, aJalTHPOBAHHBIX K OTPAHUYCHUSAM HX
3I0OPOBBSI U BOCIIPUATHUS HH()OPMAITHH:

® IS CJENBbIX U cIabOBUAALIMX: B IeYaTHOH (opMe yBelndeHHBIM mIpudrom, B hopme
ANIEKTPOHHOTO JOKYMEHTa, B popme ayaunodaiina.

® IS TIIyXUX U cIa0O0CIbIIalMX: B Te4aTHON Gopme, B popMe 3JEKTPOHHOTO TOKYMEHTA.

e 111 OOy4YarOUIMXCSl C HAapyLIEHUSAMHU OINOPHO-IBUIATENbHOTO ammnapaTa: B IEeYaTHOH
dbopme, B popMe IIEKTPOHHOTO IOKYMEHTa, B (hopMe aynuodaiina.

VY4eOHble ayTUTOPHH AJISl BCEX BHJIOB KOHTAKTHON M CAMOCTOSITENIHON pabOThl, HAyYHas
O0ubsnoTeKa M MHBbIE MOMEIIEHUs [UId 00y4YeHMs OCHAIIEHBI CIelHalbHBIM 000pYyIOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEICTBAMU O0YUCHUS:

® JUIs CJENBbIX U CIA0OBUISAIIMX: YCTPOWCTBOM JIJIsl CKAaHUPOBAHHUS M YTEHMS C KaMepou
SARA CE; nucrineem bpaiins PAC Mate 20; npunrepom bpaitns EmBraille ViewPlus;

® Ui MJIYXHUX U CJIa0OCIBIIIAIINX: aBTOMaTU3UPOBAHHBIM pa00OYMM MECTOM JIsl JIIOAEH C
HapylIEHHEM CIIyXa M CIa00CBIIIAINX; aKyCTUUECKUN YCHUIINTENb U KOJIOHKHY;

17151 00YYAIOIIMXCS ¢ HAPYIIEHUSIMH OTIOPHO-ABUTaTEeIbHOTO arnapara: nepeBHKHBIMY,
peryaupyeMbIMH  dproHomudeckumu  napramu  CH-1;  KOMIIBIOTEpHOM  TEXHHMKOM €O
CMEeLMAIbHBIM IIPOTPAMMHBIM 00€CTIeUeHHEM.

3HaHWe WHIUBUAYAIBHBIX OCOOCHHOCTEH ydYaluxcs, 3HAaHHE UX CIHOCOOHOCTEH M YpPOBHS
TOTOBHOCTH K TIPOIIECCY HM3YyYCHHUs] WHOCTPAHHOTO S3bIKa, AU(GepeHIIMPOBAHHBIA TMOIXO/I,
OCHOBAHHBIN Ha 3HAHWH TCUXOJIOTUYECKUX OCOOCHHOCTEH yYaluXcs, BO MHOTOM OIPEACISIOT
BBIOOp YUEOHBIX TIOCOOMH, cTpaTeruii U MeTo0B o0ydeHus. [locneaHue npru3BaHbl 0OSCTICUHUTH
KOKIOMY OO0ydaromieMycs YyCIOBHS JJIs MaKCUMAaJIbHOTO pa3BUTHS €ro CIOCOOHOCTEH,
VJOBJICTBOPEHUST TIO3HABATEIBHBIX TOTPEOHOCTEH, PA3BUTHS JIMYHOCTHBIX KOMIICTCHIIMN B
Ipoliecce OCBOCHHUS COJIepKAaHUs 00pa30BaHMS.

3HauuTeNbHAs POJIb B OOecreyeHUH OOpa30BaTEIbHOrO Ipoliecca MO0 HHOCTPAHHOMY
S3BIKY JIUIIAM C OTPAaHMYEHHBIMH BO3MOXKHOCTSMHU JIOJDKHA OBITh OTBEICHA TEXHOJOTUH
«mopthonmo». ITa METOAWKA TMPEIACTaBIsIeT €000 OJHOBpeMEHHO ¢GopMy, MPOIece
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OpraHu3allMM ¥ TEXHOJIOTHIO paboThl OO0yYaromuxcs C MPOAYKTaMH HX COOCTBEHHOMH
TBOPUECKOHM,  MCCIEJOBATEIbCKOM, TPOEKTHOW WM  MO3HABaTEeNIbHOM  JIESTEeIbHOCTH,
NpeJHa3HAYCHHBIMH JIJIsl JEeMOHCTpAllUM, aHajlu3a U OLEHKH, JUIS Pa3BUTUS peQIIeKCuH, AT
OCO3HAHUS U OLIEHKHU UMU PE3yJIbTaTOB CBOEH NESTEIbHOCTH.

«[lopTdonmo» — 3T0 HPPEKTHUBHBII HHCTPYMEHT IO OpraHU3allMd W YIPaBJICHUIO
o0pa3oBaTeNbHBIM IPOLIECCOM 0 MHOCTPAHHOMY S3bIKy. [Ipu mpumMeHeHHH 3TOW METOIUKH
CKJIQ/bIBAETCSl HaIIAJHAs M IIOJIHAs KapTHHA, OTPaKalllas CHCTEMY OLEHKH KadecTBa
o0Opa30BaHMsI Kak B LIEJIOM IO MPEAMETY, TaK U MO OTIAEIbHBIM MOAYJSAM U Jaxe Temam. boree
TOTO, TEXHOJIOTUS «IOPT(OIHO» MO3BOJISIET PEaNTU30BbIBaTh AU(B(HEpPEHIUPOBAHHBIN MOIXO,
OCYIIECTBIISATh MHAMBUAYyAIU3AIMIO Y4€OHOr0 Mpoliecca ¢ y4€TOM He TOJIbKO YMCTBEHHBIX, HO U
(bu3nUeCKUX JaHHBIX 00YYAIOIUXCs ¢ OTPAaHMYEHHBIMH BO3MOKHOCTSIMH.

9. METO/IHYECKHE MATEPUAJIBI

9.1. IInanvl npakmuyeckux 3aHAmuil

BJiokn 3aHATHI ¢ pacnpeaeeHHeM YacoB N0 U 0JI0KaM

Ne | Temaruka Yacos
n/n
1. 4
RECORDS MANAGER /ARCHIVIST TRAINING
ACADEMIC FOUNDATIONS
TRAINING FOR FIRST ENTRY

TRAINING COURSE CONTENT AND PURPOSE BODLEY
THE ROLE OF A UNIVERSITY: LIVERPOOL

THE INSTITUTE FOR HISTORY AND ARCHIVES, RUSSIA
THE ACADEMIC BASE OF THE PROFESSION

2. HISTORICAL DEVELOPMENT OF REPOSITORIES AND 4
ARCHIVES

FROM THE DARK AGES TO THE PRESENT DAY
HISTORY OF RECORDS/ARCHIVES ADMINISTRATION
ANCIENT ARCHIVES

THE DARK AND MIDDLE AGES

THE RENAISSANCE

THE FRENCH REVOLUTION AND ARCHIVES
MODERN ARCHIVES

MIRRORS TO EXAMINE OURSELVES

3. STANDARDISATION 6
INFRASTRUCTURAL STANDARDS

4. TYPES OF ARCHIVES & REPOSITORIES 6
LOCAL RECORD OFFICE: A JUNIOR’S PERCEPTIONS

LOCAL RECORD OFFICE: AIMS
CITY ARCHIVES& REPOSITORIES: THE CONCEPT

5. ADMINISTERING ARCHIVES & REPOSITORIES 6
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RECORDS/ARCHIVES ADMINISTRATION

ARCHIVES & REPOSITORIES IN RUSSIA: MODERNISED
ACTIVITIES

PRE-ARCHIVAL FUNCTIONS

RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF ARRANGEMENT

THE PRINCIPLE OF PROVENANCE

ARCHIVAL DESCRIPTION AND FINDING AIDS
SUBJECT GUIDES

WHY DO RECORDS MANAGERS/ARCHIVISTS PRODUCE
SUBJECT GUIDES?

RESEARCH AND DESCRIPTION

PREPARING A SUBJECT GUIDE

6. | RECORDS MANAGERS, ARCHIVISTS AND ARCHIVES 6
A STOREHOUSE OF KNOWLEDGE

ARCHIVES SERVE INDIVIDUALS AND SOCIETIES
WHAT EXACTLY ARE ARCHIVES?

COMMON TO ALL ARCHIVES

A GOOD RECORDS MANAGER /ARCHIVIST: DUTIES AND
QUALIFICATIONS

7. TYPES OF ARCHIVES & REPOSITORIES 6
LOCAL RECORD OFFICE: A JUNIOR’S PERCEPTIONS

LOCAL RECORD OFFICE: AIMS
CITY ARCHIVES& REPOSITORIES: THE CONCEPT

8. ADMINISTERING ARCHIVES & REPOSITORIES 4
RECORDS/ARCHIVES ADMINISTRATION

ARCHIVES & REPOSITORIES IN RUSSIA: MODERNISED
ACTIVITIES

PRE-ARCHIVAL FUNCTIONS

RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF ARRANGEMENT

THE PRINCIPLE OF PROVENANCE

ARCHIVAL DESCRIPTION AND FINDING AIDS

SUBJECT GUIDES

WHY DO RECORDS MANAGERS/ARCHIVISTS PRODUCE
SUBJECT GUIDES?

RESEARCH AND DESCRIPTION

PREPARING A SUBJECT GUIDE

9.2. MemoouuecKkue pekomeHoayuu no NOO20MOGKe NUCLMEHHBIX Padom

[TucemeHHBIE PabOTHl ABIAIOTCA Kak (GopMoil oOydeHus, Tak M (HOpMOH KOHTPOJIA
3HAHWH, YMEHUI U HABBIKOB 00YYarOIIUXCS.

[{enu BbIMOTHEHUS paboT:
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— cHCTeMaTH3alus, 3aKpeIyieHUe U yriiyOJieHHe TeOPETHYECKUX 3HAaHUM M yMEHHH NMPUMEHSTh
UX JUIsl peIeHNs] KOHKPETHBIX MPAaKTUYECKUX 3a/1a4;
— pa3BUTHE HAaBBIKOB CaMOCTOSITEIbHOM Hay4yHOH paboThl (TUIaHUPOBAHHWE M IPOBEJIECHUE
UcclieIoBaHMsl, paboTa ¢ Hay4HOH M CIIpaBOYHOM JIUTEpaTypoil, HHTEepHpeTalus MOTy4EeHHBIX
pe3yJIbTaTOB, UX MPABUIBHOE U3JI0KEHHE U 0(hOPMIICHHE).

Koumpoavuas paboma

TemaTnka KOHTPOJBHBIX paboT paspabaThIBaeTCsl MpenoAaBaTeseM, BeAyLIUM
mucuuiuingy «IIpoduabHO-0pUeHTHPOBAHHBIM HHOCTPAHHBIHN SI3bIK (AHTITMHCKUI )».
KontponbHast pabora mpeacTaBiasieT coOOW NMHUCBMEHHBIM OTBET Ha BOIPOC (pelieHue
S3BIKOBOM 3aJjaud WJIM BBINOJIHEHME KOHKPETHOTO 3aJaHHs), KOTOPBIM H3ydaeTcs B paMKax
mucuumiuHel. CojepaHue OTBeTa Ha MOCTaBJICHHBIM BOMPOC BKIIIOYAET: MOKa3 CTYACHTOM
3HAHUS TEOPUH U YMEHHE IPUMEHSTh 3TY TEOPUIO Ha MPaKTHKE.
Précis
Pabota nomkHa oTBeUaTh ClIEeIyIOINUM TPEOOBaAHUIM:
— CAMOCTOSITEIILHOCTh UCCIIEIOBaHMUS;
— aHaJIM3 HAyYHOU M y4eOHOM JIMTepaTyphl 110 TEME UCCIIEeIOBAHNUS;
— CBSI3b NpEAMETa UCCIICAOBAHUS C aKTyallbHBIMU MpPOOJeMaMHU HCTOPUHU U KYJIbTYpPhl CTpaHbI
U3y4aeMOro SI3bIKa;
— ¢opMyupoBaHUE COOCTBEHHBIX CYXKJIEHUHN CTYyJICHTa IO MPOOJIEMHBIM BOIIPOCAM TEMBI,
— JIOTHYHOCTB M3JI0)KEHUS, apT'yMEHTHPOBAHHOCTb BBIBOJOB M 0000IICHUI;
— HayYHO-IIPAaKTUYECKas aKTyaJbHOCTb pabOoThI.

Ananuz mexcma

PesynbpratuBHOE BO37€iCTBHE TeKCTa Ha TMoiydareiass OOyCIIOBICHO BbIOpaHHBIMU
aBTOPOM: JIOTUKO-CMBICJIOBOM OpraHu3aiueld TEKCTa, €ro TeMa-peMATHYECKUM YJICHEHHUEM,
KOMIIO3ULIMOHHOM ~ CTPYKTYPOM, HMAEHMHO-TEMATUYECKOM CTPYKTYpPOH, CTHIMCTUYECKUMU
MPHEMaMH U JKCIIPECCHUBHBIMU CPEJICTBAMU; MPUYMHAMH, TOOYIUBIINE aBTOpa HCIOIH30BATh
MMEHHO TaKue€ CpEeICTBA. YTNPAKHEHUSA, COMPOBOXKIAONIUE TEKCThI, CTABAT CBOEH IIEJIbIO,
MPEXKJE BCEro, IaTh CTYJEHTAaM MPEJCTABICHUE O BHEITHEH M BHYTPEHHEU CTPYKTYypE TEKCTA.
Benp nMEeHHO OCHOBHBIC ITOJIOKEHHUS aHaIM3a TEKCTa, BHE 3aBUCHMMOCTH OT S3bIKa H3JI0XKCHUS,
Jie’KaT B OCHOBE OOYUEHHSI CMBICIIOBOMY CBEPTHIBAHHIO, BEPOSITHOCTHOMY MPOTHO3UPOBAHUIO U
JIPYTUM  B@)XXHBIM TICUXOJUHTBUCTHYECKUM MEXaHU3MaM, HE3aMEHUMBIM TIpH OOy4YeHUU
pedheprupoBaHUIO U TIEPEBOAY, a TAKXKE MIPH MPOBEICHUH JTFO00M HCCIIeIOBATEIHCKON pabOTHI.
cce.

Occe — (hopMHUpOBaHHE W W3JIOXKEHUE B MHUCHMEHHOW peyd COOCTBEHHOTrO MHCHHS Ha

3aIaHHYI0 TEMY.
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B kadectBe Tembl cienyeT BHIOMpAaTh YTBEPXKIEHHE MO TOMY WJIM HHOMY BOIIPOCY,
KOTOPBI OOYYaIONIUICSI MOXET PacCMOTPETh C PA3JIMYHBIX TOUYEK 3PCHUS, B PAIHMUYHBIX
CUTyallsIX M TPH PA3TUYHBIX YCIOBUAX. [l000HBIE TEMBI-yTBEP)KICHUS MPEAOCTABIISIOT
JOCTaTOYHYIO CBOOO/IY B BBIOOpE BHIPAKEHHSI CBOETO MHEHHSI.

[IpenogaBaTens U CTYACHT HE MOJKHBI HUCKATh «IPABHILHOTO» OTBETa — OOyuYeHHUE
A3BIKy ecTh 0OyueHue (Gopme, HO Ha OCHOBE ONpEENICHHOTO cojepxkaHus. Llenpio xe naHHOH
CTpaTeTUU SIBISICTCS PA3BUTHE HABBIKA yOEIUTEIHLHOTO apryMEHTHPOBAHHOTO OTCTAaWBAHUSA M
3alUThl CBOEH TMO3MIMKM O TOMY WJIM WHOMY BOMpOCY Ha 0a3e HMHOCTPAHHOTO S3bIKa C
MOCTIEAYIONUM IPUMEHEHUEM 3TUX HABBIKOB B KH3HU U MPOPECCUOHANTBHOMN 1eATeTHHOCTH.

[Ipu ananmuze TOro WM MHOTO 3asBICHUS (YTBEP)KICHHUS) IEIECO00pa3HO pacCMOTPEThH
BCIO CJIOKHOCTb €0 CTPYKTYPHO-CMBICIIOBOTO IIOCTPOEHUSI.

CornacHo OOIIENPUHSATHIM B3TJIsAaM, 00OCHOBAaHHOE 3asBICHHUE TPeOyeT HAIUYHS Tpex
AJIIEMEHTOB: yTBEPXKICHUS, OCHOBAaHUMN (WJIM JaHHBIX) U BBIBOAOB. [Ipu HammcaHuu dcce Takxke
MOHO HCIIOJB30BaTh HEKOTOPHIE OrOBOPKH, MM HUCKIIOYeHUs. (OOBIYHO OTOBOPKHU
(MCKIIIOUEHUS) YCUIIMBAIOT 3asBJIEHHE aBTOpa B HECKOJBbKUX acrekTax. OHM CHUXKAIOT YPOBEHb
TpeOyeMBbIX JO0Ka3aTeNbCTB, MPEACTABISAIOT aBTOpa 0Oojiee OTKPBITHIM M HAACKHBIM W,
CIIEIOBATENFHO, MO3BOJISIIOT aBTOPY OTBECTH OT ce0sl KPUTHUKY elle A0 TOoro, Kak OHa
MOSIBIISICTCHI.

Cnenyer Takke He 3a0bIBaTh O HEOOXOJUMOCTH HCIONb30BaTh HCTOPHUYECKHH U
COLIMAJIbHBIA KOHTEKCT, a HE MPOCTO OTPaHMUMBATHCA OOCYKICHHEM MPOOJIEeMbl B KOHTEKCTHOM
BaKyyMe.

BrIBOIBI  JTOKHBI CONEPIKATh HECKOJIBKO TPEUIOKCHH, B KOTOPBIX HEOOXOIMMO
MMOBTOPUTH CBOIO TOUKY 3PEHHUS U CYMMHUPOBAThH IPUBEJCHHBIC BAMHU apTyMEHTHI.

Ananumuyeckoe scce

AHanutrueckoe 3cce — GOpMUPOBAHUE U U3IIOKEHUE B MUCHbMEHHON Peur TOYKH 3PEHUS
Ha apryMEHTUPOBAHHOE BBICKA3bIBAHUE.

3amaua 3aKIIOYAeTCs B HAMHCAaHWUM HEOOJBIIOT0 aHATUTHYECKOTO 3CCEe, B KOTOPOM
MPEJICTABJICHO ONPEICIEHHOE aBTOPCKOE YTBEPKIACHUE, MOJIKPEIUICHHOE HEKOTOPBIMU JIOBOJAMU
WIN JOKa3aTeNbCTBAMH. 3a/ladeil CTYIEHTOB SIBISICTCA aHAIHM3 JIOTUYECKOW OOOCHOBAHHOCTHU
YTBEPKJICHUS aBTOPA NYyTEM KPUTHUYECKOTO HCCICIOBAHUS JIMHUM PACCYX IECHUS aBTOpa U
WCIIOIB30BAaHUS UM JOKa3aTeNbCcTB. JIisi mpoBeneHus JaHHOW pPaboThl HEOOXOAMMO OYEHBb
BHUMATEJIBHO TMPOYMTATh MpeJjlaraéMoe apryMEHTHUPOBAHHOE yTBepkaeHHe. Bo Bpems
BTOPUYHOTO MPOUYTEHHUS BO3MOXKHO CJlIeJaTh HEOOXOAUMBIE TIOMETKU IO MOBOAY TEX BOIPOCOB,
KOTOpPbIE KaXKYTCS HEIOCTAaTOYHO apryMEHTHUPOBAHHBIMU. CTYJEHT JOJIKEH YJIETUTh 0co00e

BHUMAHHC CIICAYIOIIUM MOMCHTaM:
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1) 4YTO MMEHHO NPEACTABIEHO B KAUECTBE apTyMEHTUPOBAHHOTO J10Ka3aTEIbCTBA;

2) KakKoOM M3 3TOTO JIeJaeTCs BBIBO/I;

3) 4TO W3 NMPHUBEIEHHOIO JO0Ka3aTelIbCTBAa IMpPEJCTaBICHO 0e3 JI0Ka3aTeNbCTB WIH CO
cJ1a0bIMM JJOKA3aTeNbCTBAMU;

4) 4TO He MpPEeJCTaBICHO B JAaHHOM YTBEP)KICHUHU, HO HEN30EKHO CIIEyeT U3 HEro.

CryzneHT TakKe JODKEH YETKO MpEACTaBIATh ce0e JIMHUIO CBOETO PAacCyX ACHUS U
JI0Ka3aTeNIbCTBA, TO €CTh MPEACTABIATH ce0e MOIIaroBoe pa3BUTHE MBICIUTEIBHOTO Mpoliecca U
JIOTHYECKYI0 000CHOBAaHHOCTb CJIEJCTBHS KaXKA0T0 MOCIEAYIOLIETO I1ara U3 MpeablIyLIero.

B paGore Hajx nMaHHBIM 3aJjaHWEM HEOOXOAMMO IOMHHUTH, YTO MMEHHO CTYJIEHT He
nojbKkeH Jienatb. CTyZieHTa He MPOCAT BbIPaKaTh CBOE MHEHME I10 MOBOJY TOIO, UCTUHHBI WM
JIO)KHBI JIOBOJBI U JIOKA3aTeNbCTBA, MPEICTABICHHBIE B HCXOJHOM YTBEP)KIIEHUH; CTYyJEHTa
IIPOCAT NPOAHAIN3UPOBATh, MPABOMEPHBI JIM BBIBOJBI, H3BJICUEHHBIE ABTOPOM MCXOJHOTO
YTBEP)KJCHHUS U3 €ro COOCTBEHHBIX TOBOAOB M J0Ka3arenbcTB. CTyAeHTa Takke He IMpOCST
COIJIaIIaThCSl WM HE COTJIAIlaThCsA C MO3UIMEN aBTOpa apryMEHTHPOBAHHOTO YTBEPXKICHUS;
CTYJEHT JIOJDKEH MPOKOMMEHTHPOBATh JIOTUYHOCTh Pa3BEPThIBAHUS MBICIUTEIBHOTO Mpolecca,
IIPEJICTAaBICHHOIO B HMCXOJHOM YTBep)kKIeHUH. CTyIEHT HE JOJDKEH BBIpAXaTb CBOIO TOYKY
3peHHs 10 TIOBOJAY YTBEPXKICHUS; OH JIOJDKEH OLEHHUTh JIOTMYECKYI0 OOOCHOBAHHOCTh
IIPUBEICHHOTO YTBEP)KIACHUSI W TEM CaMbIM IPOJEMOHCTPUPOBATH CBOE KPUTHUYECKOE
MBIIIJIEHUE, TEepPUENTUBHBIE BO3MOXKHOCTU NpPU TMOHMMAHUU IMHCBMEHHOTO TEKCTa, a TaKXKe
HaBBbIKM aHAJIMTUYECKOTrO MMCbMA, KOTOPBIE CUNTAIOTCS OUYEHb BaXKHBIMU /IS BBITyCKHHUKA BY3a.
Pegepam

Pedepar — 310 mrcbMeHHast aHAIMTHYECKasi paboTa 10 OAHOMY U3 aKTyaJIbHBIX BOIIPOCOB
TEOPUHU WU MPAKTUKHU KyJIbTYPbl U UCTOPUH POJHOM CTpaHbl WM CTPAaHbI/PErHOHA U3y4aeMOro
A3bIKa WM 10 OHOM M3 Mpo0JieM, CBA3aHHBIX ¢ OyAylield npodeccnoHaabHON e TeNbHOCThIO
o0yuJaromerocs.

Pedepar — sT0 000OIIEHHass 3amuch WAeW (KOHIENMIWH, TOYEK 3pEHHs) Ha OCHOBE
CaMOCTOSITEJIbHOTO aHaju3a CTYIACHTOM pa3JIMYHbIX WM PEKOMEHJOBAHHBIX HCTOYHHKOB H
NPEeI0KEHNE aBTOPCKUX (OPUTMHAIIBHBIX) BBIBO/IOB.

UroObl M3J10)KUTH CBOE COOCTBEHHOE MHEHHE IO ONpe/eNieHHON mpobieme, Tpedyercs:
BO-TIEPBBbIX, XOpOILIO 3HAaTh MaTe€puall, U, BO-BTOPBIX, OBITh T'OTOBBIM YMEJO IEPENaTh €ro
coJiep’KaHue B MUCbMEHHOM opMe, clienaTh JOTHYHbBIE BBIBOBI.

Pedeparts! yale numyT no npeIMeTHON JUCIUIUIMHE.

Pedepar MoxkeT OBITH MOATOTOBJIEH IO 33/JaHHOW TEeME Ha OCHOBE HECKOJIBKHX
UCTOYHHUKOB: MOHOTPA(HUUECKOW JHUTEpaTyphl, HAy4YHBIX CTaTei, y4eOHOH M CrIpaBOYHOMN

nuTepatypel. B pedepare MOMKHBI MPUCYTCTBOBATH XapaKTEPHBIC ITOMCKOBBIC MPU3HAKH:
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pPacKpbITUE  COJEP)KaHHUS OCHOBHBIX KOHIENIMH, LWTUPOBAHWE MHEHHUH  HEKOTOPBIX
CTMEIMAIMCTOB O JAHHOW MpoOiemMe, TEeKCTOBBIC JOTOJIHEHUS B CHOCKaxX HIIM OhopMIIeHHE
CHEIHATIbHOTO MHOS3BIYHOIO CIOBApsl B MPMIOKEHUU U T.1I. Ilpu HamucaHuu tekcra pedepara
JOKYMEHTUPOBAaHHbIE (PPAarMEHTBl CONPOBOXKAAIOTCSA JIOTMYECKMMU aBTOPCKMMHU CBS3KaMH.

CryneHTy npeocTaBIIseTCs IPAaBO CaMOCTOSTEIBHO BBIOpAaTh TeMy pedepaTa U3 CIHCKa,
PEKOMEH/I0BAaHHOTO B paboueil mporpamme IucUUIUIMHBL. [Ipu 3TOM mpu ompeneseHuu TeMbl
YUUTBHIBACTCS €€ aKTyaJbHOCTh, HayyHas pa3pabOTaHHOCTb, HaJHuKe 0a3bl HICTOUHUKOB, a TAaKkKe
OIBIT NMPAKTHUUECKOW NeATENbHOCTH, HAayaJlbHble 3HAHUS CTYJIEHTAa U €ro JUYHBIM MHTEpec K
BbIOOpY npoOiemsl. [Tocie BbIOOpa TeMBI COCTABISAETCS CIMCOK M3/IaHHOHU 10 Teme (mpobieme)
JUTEPaTyphl, OMyOJIMKOBAHHBIX CTaTeH, HEOOXOJUMBIX CIPABOYHBIX HCTOUHUKOB.

[Tnan pedepara nMeeT BHyTpEHHEE €IUHCTBO, CTPOTYIO JIOTUKY M3JI0KEHUS, CMBICIIOBYIO
3aBEpILIEHHOCTh pacKpbiBaeMoil mpobisiemsl (TeMbl). Pedepar cocTouT m3 KpaTkoro BBEAEHUS,
JBYX-TPeX ITyHKTOB OCHOBHOH 4acTH, 3aKJIIOYEHMsI U CIIMCKA UCIOJIb30BaHHBIX UCTOYHUKOB. Bo
BBeJleHUH (1-1,5 cTpaHuLbl) pacKpbIBaeTCsl aKTyaJIbHOCTb TEMBbI (IIPOOJIEMBI), COIOCTABIISIOTCS
OCHOBHBIE€ TOUKH 3PEHHUS, TOKA3bIBAIOTCS LENb U 3a/1a4ll POU3BOJAUMOTO B pedepare aHanuza. B
OCHOBHOH 4acTu (hOpMYJIUPYIOTCS KJIFOUEBbIE MOHATHUS M MOJI0XKEHHUs, BHITEKAIONUE U3 aHAIN3
TEOPETUYECKMX MCTOYHHKOB (TOYEK 3peHMs, MOJeNeH, KOHUENIMN), JOKyMEHTaIbHBIX
UCTOYHUKOB W MAaTEpHUajoB INPAKTUKH, B3KCIEPTHBIX OILIEHOK I10 BOIpOCaM HCCIEAyEeMOI
po0JIeMbl, a TaKXKe pe3ysIbTaTOB AIMIUpUYECKUX uccienoBanuil. [Ipu nanucanuu pedepara (kak
U OCTaJIbHBIX MMCHbMEHHBIX padoT) 00s3aTeNbHO HAJIMYKE CChIJIOK (CHOCOK) Ha UCIOJIb30BaHHbIE
uctoyHuku. Ilpudyem Tpebyercsi BBIACPKUBATH E€AMHOOOpa3ue CCHUIOK (CHOCOK) IpHU
odopmiteHun.

Pedepar HOCHUT wccienoBaTENbCKUIM XapakKTep, COAEPKHUT pPE3yJbTaTbl TBOPUYECKOTO
IoUCKa cTyaeHTa. B 3axmoueHnn (1-2 cTpaHuIlpl) MOJBOJATCS IJVIABHBIE MTOTHM aBTOPCKOTO
UCCIICIOBAaHUsSI B COOTBETCTBMM C BBIIBUHYTOM IeNbl0 M 3ajadamu pedepara, aenaroTcs
0000IIIeHHBIE BBIBOJIBI.

O06nem pedeparta, Kak MPaBUIIO, HE JOHKEH MpeBbImaTh 15-20 cTpaHUIl MAIIMHOTIMCHOTO
(KOMIIBIOTEPHOT0) TEKCTa MpU TpebyemoM nHTepBaie. Pedepar umeer tutynbHblil auct. [Tocne
TUTYJBHOTO JIMCTa Tevataercs IuiaH pedepara. Kaxawslii pasnmen pedepara HaumHaeTcs ¢
Ha3BaHusA. OdopmisieTcs crnpaBoYHO-OMOIMOrpaduIeckoe OMHUCAHUE JIUTEPaTypbl U IPYTHUX
HCTOYHUKOB.

Aunnomayus

AHHOTaIMs — 3TO KpaTKas clpaBKa 00 MCTOYHUKE MH(OpMAIMM ¢ TOYKU 3PEHUS €ro

TeMaTuKd. OCHOBHOE HAa3HAUYE€HHWE AaHHOTAlUM — IIOMOYb COPHEHTHUPOBATHCA IO TOBOAY

1eJ1eco00pa3HOCTH 0ojiee AETalIbHOIO 3HAKOMCTBA C JaHHBIM MaTepualoM. AHHOTHPOBAaHHUE
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JaeT BO3MOXHOCTb COBEpIICHCTBOBATh pabOTy HaJa TEKCTaMHu, obecreunBaeT oO0ydeHue
Pa3IMYHBIM BUJAM PEYEBOU JEATEIBHOCTH.

Pa3nmuuaroT cipaBoYHy0, OMMCATENIBHYI0, PEKOMEHIATENbHY0 aHHOTauuu. CrnpaBoyHas
aHHOTALUs COJEPXKUT Oumbauorpaduyeckue CBEACHUS U TEeMy HCTOYHHKA; OIMCaTesIbHAs
AHHOTALMS BKIIIOYAET KpaTyaullee H3JI0KEHUE COJNEpKAHUSA WIM BBIBOJOB HCTOYHHUKA;
pEeKOMeHIaTeNbHas — YKa3bIBaeT, Ha KaKOW KPYT YHMTaTelNeil pacCunTaH HCTOYHUK WH(POPMAIINH.

O06vem anHOTaMH — OT 3-4 10 10 mpenIoKeHni.

9.3. Huvie mamepuanst

Memoouueckue ykazanusi no opeanu3ayuu u nPOEEOeHUI0 NPAKMUYECKUX 3aHAMULl

[MpakTryeckue 3aHATHS AUCHUTUIMHBL «[IpOGHIEHO-OPUECHTHPOBAHHBI WHOCTPAHHBIN
S3bIK (aHTJIMICKUI )» HanpaBieHbl Ha (OPMHUPOBAHKE M PA3BUTHE y CTYJICHTOB MPAKTHYCCKUX
SI3BIKOBBIX YMEHUH W HaBBIKOB, KOMMYHHKATHBHON KOMIIETCHTHOCTH, @ TaK)KE MOHHUMAHUSI
PO ECCHOHATBHBIX COCTABIISIFOIIUX 00pa30BaTEILHOTO MpoIiecca.

[IpakTUYeckue 3aHATUS B UX PA3JIMYHBIX BUAX SBJISIOTCS EMKOW YaCThIO aKaJIeMHUECKOU
Harpy3ku. CTpykTypa TpaKTHYeCKUX 3aHATHI, B OCHOBHOM, OJIMHAKOBAa: BCTYIUICHUEC
npernojaBaTensi, padoTa CTYISHTOB IO 3aJaHdsM TIPETojaBatreNs, KoTopas TpedyeT
JOTIOJTHUTEBHBIX Pa3bsICHEHUH, COOCTBEHHO TMIPaKTHUYECKash 4YacTh, BKIIOUAIONIas pa3bop
SI3BIKOBBIX CHUTYyaluil, paboTy ¢ TEeKCTOM (YTEHHE, NMEepPEeBOJ, OTBETHI HAa BOMPOCHI, NEpecKas,
oOcyxaeHue, pedeprupoBaHne, aHHOTUPOBAHUE TEKCTA, U T.JI.).

Hcnonp30BaHne TYMaHUTAPHBIX TEXHOJOTMH B paMKax ayJUTOPHBIX MPAKTHYCCKUX
3aHSATHI TIO3BOJISIET pEIlaTh PA3JIMYHbIC 33/a4H, MPUOPUTETHBIMU CPEIH KOTOPBIX SIBIISIOTCS
3a]aud  Pa3BUTUS KPUTUYCCKOTO MBIIUICHHUS, HWH(POPMAIMOHHON M KOMMYHUKATHBHOMN
KYJBTYPHIL.

OOyuaroruecss TO/DKHBI BCETJa BUICTh BEIYIIYIO HICH Kypca u MoTuBanuu. Llens
3aHSATHI JTOJDKHA OBITh TIOHSATHA HE TOJBKO TMPETOAABATENI0, HO M CTyJICHTaM. JTO MPHUIAET
yuyeOHOH paboTe  aKTyaJdbHOCTh, YTBEP)KAAaeT HEOOXOJMMOCTh  OBJAJCHUS  OIBITOM
UCIIOJIb30BAHUSI WHOCTPAHHOTO $53bIKa B TPO(ECCHOHANBHOW JICSTEIBHOCTH, CBSI3bIBaCT €€ ¢
MIPaKTUKOU KHU3HHU.

K mpaktudyeckomMy 3aHATHIO, KaK U K JPYTHM METOAaM OOYUYCHHS, TPEAbBISIOTCS
TpeOOBaHMSI HAYYHOCTH, IOCTYIIHOCTH, €IMHCTBa (opMbl M coxepxanus. [Ipakruueckue

3aHATHUSA JOJDKHBI BBITIOJIHATH HE TOJIBKO y‘IC6HYIO, HO W MO3HABATCIIbHYIO W BOCHHUTATCIIbHYTO

GyHKIUH.
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Iloozomoska npenooasamens K npogedeHuI0 NPaAKmuiecko20 3aHAMusL.

[TonroroBka mpenojaBaTesis K MNPOBEACHUIO MPAKTUYECKOTO 3aHATHS HAUYMHAETCS C
M3YYEeHHUS] METOJIMYECKOW JOKyMeHTaluu (paboueil mporpamMmbl, COACpNKaHHS KOMIUJIEKTa
MmaTtepuaioB). Ha oOCHOBe H3ydeHHUS HCXOAHOM JOKYMEHTAllMM Y TMPeroaaBaTess JOJIKHO
CIIOKMTbCS MPEACTABICHUE O LEJIAX U 337a4ax MPaKTUYECKOro 3aHATH U 0 TOM 00beMe padoThl,
KOTOPBIN JTIOJDKEH BBIMOJHUTH KaXKIbIH oOyuaromuiics. Jamee MOXHO IPUCTYIIUTh K pa3padoTKe
CoJIep>KaHus MPAKTUYECKOTO 3aHSATHSI.

BaxxnedmuM  SJIeMEHTOM  TPAaKTHYECKOTO 3aHSATUS  sBJIseTcss ydeOHas  3amada
(lekcuyeckas, rpamMMarudyeckas mpoOjema), mpemiaraemas aisi pemeHus. [IperogaBatens,
nonbupas Marepuan A MPaKTUUYECKOro 3aHATHA, JOJDKEH BCSIKUM pa3 SICHO NPEICTaBIISThH
IUIaKTUYECKYIO 1eNb: (POPMHUpPOBAaHUE KAaKUX HABBIKOB M YMEHHUH MPUMEHHUTEIHHO K KaXKIIOH
3aJja4e YCTAaHOBUTh, KAKUX YCHUJIMH OT OOYYaIONINXCs OHA MOTPEOyeT, B UeM JOJKHO MPOSIBUTHCS
TBOPUYECTBO CTY/ICHTOB MPHU PEIICHUH JAHHOU 3a/1a4H.

[IpenogaBaTens OOMKEH MPOBOJAUTH 3aHITHE TaK, YTOObI Ha BCEM €ro MPOTSIKEHUU
CTYJEHTBHI OBLITU 3aHSTHI HAMIPSHKEHHOM TBOPYECKOM pabOTOM, MOMCKAaMH MPAaBUIBHBIX U TOYHBIX
peleHuid, YToO0bl KaXkJbli MOJyYUJI BO3MOXHOCTbh PACKPBITHCS, MPOSIBUTH CBOU CIIOCOOHOCTH.
[TosTOMY IpH TUTAHUPOBAHHUH 3aHATHS U Pa3pabOTKE MHIMBHYaTbHBIX 3aJaHUN TIPENoJaBaTeIio
BaXHO YYMUTBHIBaTh MOATOTOBKY M HHTEpEChl KaxJIoro cryieHra. Ilemaror B »TOM ciydae
BBICTYIIA€T B POJHM KOHCYJIbTAHTA, CIIOCOOHOTO BOBPEMsI OKa3aTh HEOOXOAMMYIO MOMOIIb, HE
MOJIaBIISIsl CAMOCTOSITEIbHOCTH M MHUITMATUBBI 00yYaIOIEerocs..

Pexomennyercss BHauane JaBaTh CTYAE€HTaM TaKHME 3a/aHUs, KOTOpPbIE PAacCUUTAHBI Ha
PENPOAYKTUBHYIO  JESITENBbHOCTb, TPeOYIOIIyI0 MPOCTOrO0 BOCHPOM3BEIEHHUS  CIOCO00B
S3BIKOBOTO MaTepuaia. Takue 3aJayd MOMOTaloT KOHTPOJHMPOBATH MPABUIBHOCTh MOHUMAaHUS
o0yJaromuMHUCs U3YYEHHOTO0 MaTepuayia. 3aTeM CoJep)KaHHe Y4YeOHbBIX 3ajjau yCIOXKHSIETCS.
[Ipennaratorcs  3ajaud, pacCUMTaHHbIE Ha IPEoOpa3OBaTENbHYIO M HPOAYKTHBHYIO
NeSITENIbHOCTbD.

BricTpanBas cuctemy 3agad MOCTETIEHHO BO3PACTAIONICH CIOXKHOCTH, MpErojaBaTeib

,Z[O6I/IBa€TCSI T. J'Iy6OKOFO YCBOCHUA CTYACHTaMU HNHOA3BIYHOI'O Marcpuraja.

Memoouueckue yxazanus 051 06y4arouuxcs no 0C80EHU OUCYUNTUHDBL

OcHOBHOU equHUICH 00yYeHHs SBISCTCS YUeOHBINH TekcT. TekeT — He mpocTo Habop
cnoB. OH co3naH 1715 onucaHus (paxTa, IBICHUS, TOHITHS, CBOMCTBA, AEUCTBHS U T.I. Kaxapiii
TEKCT, OMHCHIBAsI YTO-TO, 1aeT HAM MH(DOPMAIINIO, U YacTH TOU MH(OpPMAIIUU CBSI3aHBI JIPYT C

JIPYrOM €IWHOW JIOTMKOW, €AWHBIM CMBICJIOM. Buabl TEKCTOB: XyH0KECTBEHHBIM, HAY4YHO-
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MOMYJISIPHBIA, Hay4YHO-y4eOHBIN, Hay4YHBIH, NPOPHILHO-OPUEHTHPOBAHHBIM, OOIECTBEHHO-
MTOJINTUYECKUH, PEKJIIAMHBIN U 1.

Hcnonp30BaHNEe TYMAaHMTAPHBIX TEXHOJOTHA B paMKax ayJAUTOPHBIX MPAKTUYECKHUX
3aHATUN TO3BOJSET PEIaTh Pa3IUYHbBIE 3a1a4l, IPUOPUTETHBIMH CPEIU KOTOPBIX SBIISIFOTCS
3aJ]aud  Pa3BUTUS KPUTUYECKOTO MBIIUICHHUS, WH(POPMAIIMOHHOH M KOMMYHHUKAaTUBHOU
KyJlbTypbl. JlMajgoroBoe TryMaHHCTHYECKOE OOIIEHHE TIO3BOJSET JOCTUYb CaMOPACKPBITUS
co0ECeIHNKOB, CO3aeT YCIOBHSA JUI X JyXOBHOro oborameHus. OTHaKO BOCIPUSITHE U yCBOE-
HUe MH(OpMAlMU 3aBUCUT HE TOJBKO OT MHIAMBUAYAIBHOCTH, HO U OINpENeNseTCsl BIUSHUEM
Kpyra oOIIeHus, B TOM 4Hciie B y4eOHBIX rpynmnax. B mporecce oOmmieHust CTyIeHTHI MepeaaoT
ApYT APYTY HE TOJIBKO SKCIUTMIUTHO BRIPAXKEHHYIO WHPOPMALIUIO, HO U HEKME KOHHOTAITMOHHBIE
CMBICJIbI, HEKYIO JIONOJHUTEIbHYI0 HH(GOPMAIUIO, TNEPEarollyl0 pa3iMyHble OTTEHKH CMBICIA.
PeueBas neqTenbHOCTh IPU YCBOGHUH MHOCTPAHHOTO sI3bIKA TIOMOTAET CTYJICHTY OLICHUBATh ce0s
C TOYKH 3pEHHS MAPTHEPOB IO OOIICHUIO, T.€. OLCHWBATh MPABUIBHOCTh U SICHOCTh pEYd JUIS

OKPYKAOIIMX, YTO B KOHEYHOM CYETE CITIOCOOCTBYET OCO3HAHUIO COOCTBEHHOM MBICIH.

Hanpasnenus camocmosmenvroti pabomol cmyoenmos

KonTpons  kauecTBa  CaMOCTOSITENBHOW  pabOThl  CTYJIEHTOB  OCYIIECTBIISETCS
npernoiaBaTeNs M Kadeaphl 1Mo CIeTyoIuM HallpaBICHHSIM.

1. TpaguuuonHas ¢opma: BBIIOJHAEMbIE BO BHEAYyJUTOPHOE BpeMsl JIEKCHUKO-
rpaMMaTHYeCcKHe yNpakKHEHHs, KOTOpPble MOT'YT ObITh pa3HOOOPAa3HOIO THIA — YHPaXXHEHUS Ha
MIPOBEPKY NOHUMAHUS TEPMUHOJIOTMYECKON JIEKCUKH, Ha YIOTpeOIeHne rpaMMaTHYECKuX (hopm,
XapaKTEPHBIX JJIS MOAbI3bIKA CIIELIMAIIBHOCTH U T.II.

2. Pabouas TeTpanb CTyJIeHTAa: BCE THUIMBl YINPaKHEHWH Ha MPOBEPKY MOHUMaHUS
COJIepKaHUs TPOMJIEHHOro y4eOHOro MaTepuaja MO CIEUUANIbHOCTU. 3HAYUTENIbHAs YacTb
3aJJaHUi 37IeCh CBsi3aHA C YMOTPEOJICHHEM TEPMHHOJIIOTUYECKON JIEKCUKH M BOCCO3IaHUEM
cUTyarui npogeCCHOHaTBHON HATIPaBICHHOCTH.

3. CamocrositenbHass paboTa Kak pe3ysibTaT MHCIIOJIb30BAHUS TEXHUYECKUX CPEICTB
obyuenus (TCO). [l pa3BuTHs NPOAYKTUBHBIX TNHCBMEHHBIX HaBBIKOB MPOMIEHHBIN
(YBUACHHBIA M YCIBIIIAHHBIM B Ipoliecce ayIUpOBaHMs MM MPOCMOTpa BUAEOpPAIa) HAa YpOKe
Marepuan 3aKpeIunsieTCss B IPOLECCE BBINOIHEHUS YIPAXKHEHUH HA TEPMUHOJIOITMYECKUN
MOCNIeI0BAaTENbHBIN/ peepaTuBHbIN IepeBoj, 3aJaHUil B BHUAE AHAIMTUYECKOTO 3CCE Ha
OIIPEEIICHHYIO TEMY C MCIIOJIB30BAHUEM NPUCYIIUX MOABS3BIKY CIIEIIMAIbHOCTU JEKCUYECKUX U
rpaMMaTHYECKUX OCOOCHHOCTEH U COIePIKATENbHBIX CTPYKTYP.

4. MynbpTUMeaniiHbIe MOJYJBbHBIE (OpPMBI camocToATeNnbHON pabothl. Ilpu co3manum

yOpaXHEeHU Ha o0yuyeHHe pedepHpOBaHUI0 M AHHOTHPOBAHUIO CIIELITEKCTa IpernojaBaTesn
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UCXOJAT W3 OCHOBHBIX TIOJIO)KEHUH  JIMHTBUCTUKU TEKCTa, COTJACHO KOTOPOM TEKCT
MPENCTaBIsIeT  COOOH  «IMPOWM3BEACHHME  PEUETBOPUYECKOTO  Tporecca,  obiamaromiee
3aBEPIICHHOCTHIO, OOBCKTUBHPOBAHHOE B BHUJE NHUCBMEHHOTO JOKYMEHTA, JIUTEPaTypHO
00paboTaHHOE B COOTBETCTBUM C THUIIOM 3TOTO JOKYMEHTa, MPOU3BEJCHHE, COCTOSIIEE U3
Ha3BaHMs (3arojioBKa) M psaa ocoObIX eauHHIl (CBepX(pa3oBBIX EAMHCTB), OObEIUHEHHBIX
pa3HbIMM THUIAMH JIEKCUYECKOW, TIpPaMMaTUYECKOM, JIOTMYECKOM, CTHIMCTUYECKOW CBSI3H,
MMEIOIIIEE OMPEICICHHYIO IeJICHANPABICHHOCTh M MParMaTHUeCcKyr yCTaHOBKY» [l ampriepuH
N.P. Tekct kak 00BEKT JIMHTBUCTHYECKOTO MCClIeIoBanus. - M., 1981].

Yopaxxknenuss Ha oOydeHue pedepUpOBAaHHIO U AHHOTUPOBAHHUIO CBSI3aHBI C OCOOBIM
BHJIOM aHaJIN3a TEKCTa, €r0 CTPYKTYPhl, MEXaHW3Ma U TUIIOB CBSI3U B TEKCTE, OTHOIICHUN MEXTy
YJacTSIMU TEKCTa, U T.I. JTO 3aJaHusl Ha: pa30MBKYy TekcTa Ha cBepxdpaszosbie equHcTBa (CDE);
BbIIeTicHHEe (OpMaNbHBIX CpeACTB CBs3U MexAy oTaenbHbiMu COE; BoiaBnenue B COE u B
TEKCTE KIIIOUEBBIX CIOB U TPEIJIOKEHUM, HECYIIMX OCHOBHYIO CMBICIOBYIO Harpysky;
onpeneneHue cootHomenuss mexay COE mo cremeHn ONM30CTH K OCHOBHOM HJi€e WU TIO
rpaganuu ot Oonee obmiel uaen k Gosiee yacTHOM; yctaHoBieHue uepapxuu mexiay CDOE Bo
BPEMEHHU U NMpocTpaHcTBe; cokpamenrne COE 1o ogHoro npennoxkeHus; COCTaBICHHE IaHa UK

TE3UCOB TCKCTA, U T.A.

Ananuz kauecmea camocmosimenbHOU pabomul cmyOeHmos

OrpomMHyI0 pOJib B TOBBIIICHUH KaueCTBAa CAMOCTOSTEIHHOW pPabOTHI CTYAEHTOB MpHU
U3yYEHUH  sA3bIKa CHEHMANbHOCTH MW INpH  paboTe ¢ OpPUTHHAIBHBIMH  TEKCTaMH
npodeCCHOHATBLHON HANPAaBIEHHOCTH UTpaeT HH(POPMATUBHOCTh MaTepHraja U MOTHUBAIIHSL.

Oco0as posb B NOBBIIIEHUH KaueCTBAa CAMOCTOSTEIBHON pabOThI CTYJICHTOB NPUHAITICKUT
UCIOJIb30BAHUIO HOBBIX KOMITBIOTEPHBIX TEXHOJOTHH. DTO MO3BOJSIET HE TOJBKO Ha Oolee
KayeCTBEHHOM ypOBHE OpraHM30BbIBaTb paboOTy B  ayJAWTOPUH, HO M  TIOBBICUTh
3aMHTEPECOBAHHOCTh O0Yy4YaeMbIX B IPAaBWJIBHOM BBIIIOJHEHUHM 3a/JaHUH BO BHEAyAMTOPHOE
BpeMsi 0€3 HEeTOCPEICTBEHHOTO y4acTHUs IperoaBaTers.

[Tytem ucnonp30BaHus MprueMa UHTEPAKTUBHOTO OOYyUEeHHUS MPEToAaBaTey BHIOMPAIOT Te
METOAMYECKHE TMPUEMBI, KOTOpbIE  CIIOCOOCTBYIOT NOTPYKEHUIO B MHOA3BIYHYIO
uHpOpMaMOHHYI0  cpemy.  llpemomaBaTenb ~ UMeeT  BO3MOXKHOCTh  OCYIIECTBIISATH
UHAUBUAYAIbHBI KOHTPOJIb, a IO Mepe HeoOXOJUMOCTU JaBaTh JIOMOJHUTENIbHbIE
WHAUBUAYAIbHbBIC 3a/laHUsl CTy/IeHTaM (IIpH OOHApYXEHUH y MOCIEAHUX MPOOETOB B TOM WM
MHON 00JacTu sI3bIKA) U AK€ OKas3bIBaTh IMOMOIIb B XOJIE BBIMOJHEHUS paldoT, MPOBEPATh UX

KauCCTBO U MPAaBHUIIbHOCTb, CCJIN CTYACHTHI CBA3BIBAKOTCA C ITPENOAaBaTCICM 110 I/IHTepHCTy.
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Takum 00pazom, MyJIbTUMEAUHHBIE TEXHUYECKHE CPEJCTBA 00ECIIEYMBAIOT KOMILJICKCHOE
HCIIOJIb30BAHUE KOMITBIOTEPHBIX MOPTAJIOB KaK IPU BBINOJHEHUU TPAJAULIMOHHBIX YIIPaKHEHUH,
Tak U Mpu paboTe ¢ BUJEO U ayAuo HMH(OpMalueH, BBIMOJIHEHUH BCEBO3MOXHBIX TECTOB Ha
IIPOBEPKY MOHUMAaHUS ¥ TBOPUYECKUX 3aJaHUMN.

IIppuMeHeHHEe HOBBIX IPOTrPECCUBHBIX METOJOB M TEXHOJOTMH B KOHTPOJIE KadyecTBa
00y4YeHHs TOBBIIIAET SMOLMOHAIBHO-UYBCTBEHHOE BO3JEHCTBHE W MOOWIM3YET TBOPUECKUI
noteHuuan oOydaeMbiX. CTyIeHTHI MOTyT OOMEHHBAaThCid HHQOpMAIMe U Moiydarhb
HEO0XOMMBbIE CBEJICHHS U3 MOIJEPKUBAIONICH MPOrpaMMBbl JJIi CaMOCTOSITEIbHBIX 3a/laHui, U3
caitoB MHTEpHeT.

[Ipy mpoBeeHWH CaMOCTOATENBHOW pPabOTBHl C HCHOJIB30BaHHWEM HWH(POPMALMOHHBIX WU
KOMMYHHKAIIMOHHBIX TEXHOJOTHUH pEaTN3yeTcs TBOPYECKHMH NOTEHIMAI IPEnojaBaTels, W
OCYILIECTBIISIIOTCS. Ha TNPaKTUKE KOHLENIUM M HJIeH OOYy4YeHHs, COOTBETCTBYIOIME HOBBIM
TEXHUYECKUM YCJOBUSAM.  YTPaKHEHHUS JUIsI CaMOCTOATENBbHOM paldoThl MaroT JasbHeifmiee
pPa3BUTHE JIMHTBUCTHUYECKOM, COLMOJIUHIBUCTUYECKOM, AUCKYPCUBHOM M CTPATETHYECKOU

KOMIICTCHIIUSIM.
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